CBEPIJIOBCKASA OBJIACTD
AJMUHHNCTPAIIIA KAMEHCK-YPAJ/IBCKOI'O I'OPOJCKOI'O OKPYT'A

IIOCTAHOBJ/IEHUE

ot 09.10.2024 Ne 700

OO0 yTBep)XieHUM AJAMHHHCTPAaTUBHOT0 perjiaMeHTa NnpefA0CTaB/IeHHs
ycayru «Bbijaua KONnuM apXUBHBIX I0KYMEHTOB, MOATBEP)XXAA0IUX MPaBo
Ha BJIa/IeHHe 3eMJ/Iei»

B cootBetrctBuu ¢ ®epepanbHbiM 3aKOHOM OT 27 utonst 2010 roga Ne 210-P3
«O06 opraHu3alyy MpeAoCTaBIeHUs TOCyJapCTBEHHBIX W MYHHUIUMNAIbHBIX YCIyT»,
BO MCIloNHeHVWe TyHKTa 1 pasgena VI mnporokona 3acefaHuss KOMMCCUU
T10 TIOBBILIIEHUI0 KaueCTBa IpPefOoCTaB/IeHUs1 TOCYJapCTBeHHbIX U MYHULMIIAIbHBIX
yciayr B CepjyioBckoii obsactu oT 26.08.2024 Ne 94, Apmunuctpauys KameHck-
YpanbCcKoro ropozickoro oKpyra
IIOCTAHOBJIAET:

1. YTBepauth AJMUHUCTPAaTHUBHBIA PperjaMeHT [peJoCTaBJIeHUs yC/IyTU
«Bbiaua KOMUM apXWBHBIX [OKYMEHTOB, TOZTBEpP)KAAOIIUX I[PaBO Ha BJaJleHUe
3emieid» (MpyUsaraeTcs).

2. IlpusHaTh yTpaTUBIIUMU CUILY:

1) mocraHoB/ieHWe  AAMUHUCTpauMu  ropoja  KameHckKa-YpanbCKoOro
ot 06.06.2019 Ne 464 «0O6 yTBepXKAeHUA AJMUHUCTPATUBHOTO perjaMeHTa
TpefoCTaB/IeHUs yCIIyTH «Bpimaua KOMUM apPXUBHBIX JIOKYMEHTOB,
MOATBEP KAOIINX MPaBO Ha BIaJIeHUe 3eMJIen»;

2) 1miocTaHOBjeHWe  AJMMHUCTpaluud  ropoaa  KaMmeHcKa-YpanbCKOro
ot 30.08.2019 Ne 717 «O BHeceHUM W3MeHeHWM B AJIMUHUCTPATHUBHBLIM perjiaMeHT
MpefoCTaB/IeHUs yCIIyTH «Bpiaua KOMNUM apPXUBHBIX JIOKYMEHTOB,
MOATBEP KAOIINX MTPAaBO Ha BIaJIeHUe 3eMJIen»;

3) nocTtaHoBjeHWe AAMUHUCTpauuu KameHCK-YpalbCKOro TrOpoJICKOTO
okpyra ot 23.11.2020 Ne 878 «O BHeceHMHM W3MeHeHWM B AJMUHUCTPaTHBHBIU
perjiaMeHT TpefoCTaBleHusi yCayrd «Bbizaua KomuM apXWBHBIX [TOKYMEHTOB,
MO/TBEP KIAOLMX MPAaBO Ha BJlaZileHUe 3eMJIei»;

4) moctaHOBJeHWe AamMuHUCTpaluu  KaMeHCK-YpanbCKOro TOpOACKOro
okpyra ot 28.04.2021 Ne 351 «O BHeceHUWHM WU3MeHEHWMW B AJMUHUCTPaTHUBHBIU
perjiaMeHT TpefoCTaBleHusT yCayrd «Bpigaua KOnuM apXWBHBIX JOKYMEHTOB,
MOATBEPXKAAOLLIKX MTPAaBO Ha B/laJIeHUe 3eMJIen».

3. Ony6/MKOBaTh HACTOsIII[ee TIOCTAaHOB/IEHUE B Ta3eTe «KaMeHCKHI pabounii»
Y pa3MeCcTUTb Ha O(pULIMATEHOM CaliTe MYHUIMTIABHOTO 00pa30BaHMUs.
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4. KOHTpPO/Ib WCIOJIHEHUSI HACTOSIIEro IIOCTAHOBJIEHWUSI BO3JIOXKUTh Ha
PYKOBOAUTeJIS arrapara AJIMUHHACTPALMU TOPOJICKOTO OKpyra HAnyHuHa A.B.

['naBa
KameHCK-YpanbCKoro ropocKoro oKpyra A.A. I'epacumoB



YT1BepxzaeH

I10CTaHOBJIeHWeM A JMUHUCTPALIUU
KameHCK-YpasnbCKOro ropojcKoro
okpyra ot 09.10.2024 Ne 700

«O0 yTBep)K1eHUU
AJIMUHUCTPATHUBHOIO perjiaMeHTa
TrpesioCcTaB/IeHus yciyru «Beigaua
KOIWW apXUBHBIX JJOKYMEHTOB,
TNO/ITBEP KJAIOLLKX TIPaBO Ha BaJieHHue
3eMJyien»

AJMUHUCTPAaTUBHbIA PerjiaMeHT Mpe/0CTaB/IeHUus yC/Iyru
«Bb1jaua KON apXUBHBIX JOKYMEHTOB,
NMOATBEPXKAAIIIMX MPAaB0 Ha B/Ia/ieHUe 3emM/iei»

Pasgen 1. O01Me 1M0/10)KeHIs

IIpegmet peryjiMpoBaHust
a/iIMMHUCTPAaTUBHOIO perjiaMeHTa

1. AAMUHUCTPaTUBHBIA perjiaMeHT MpejoCTaBAeHUs1 YCIyrd «Bbigaua Konuu
apXUBHBIX JOKYMEHTOB, MOJATBEPXXAAIOIIUX TPaBO Ha BlafieHue 3emyien» (fanee —
perjiaMeHT) yCTaHaB/IMBaeT TOPSALOK U CTaHJapT MpefoCTaBleHus ycayru «Beigaua
KOIMMA apXWBHBIX [JOKYMEHTOB, ITOATBEP)KJAIOLIMX IIPaBO Ha BlafleHUe 3eMJiei»
(zasee - ycmyra).

2. PernameHnt yCTaHaB/IMBaeT CPOKH 17} 110CJIeJ0BaTe/IbHOCTh
aJJMUHUCTPATUBHBIX MPOLeAYP MYHULMIAJBHOIO Ka3eHHOIO YYpeX[eHusl «ApXuB
KameHCK-YpanbCKOro ropoACKOro OKpyra» (fanee - MYHULMMNAJbHBIA apXWB),
OCYLLIECTB/ISIEMBIX B XO/I€ MPeJ0CTaB/IeHUs YCIYTH, MOPSAL0K B3aUMOJEUCTBUS MEXIY
JOJDKHOCTHBIMU JIML[aMH, B3aUMO/IECTBUS C 3asSBUTEJISIMU.

Kpyr 3asBureneu

3. 3asiBUTe/ISIMU Ha MOTyYeHre YCIYTH SIBJISIOTCS (hU3nyecKre U IpUinUecKue
nuiia (3a UCK/TF0UeHHeM roCyJapCTBEHHBIX OPraHOB Y UX TepPUTOPHAbHBIX OPraHoB,
OpPraHOB TOCYAAPCTBEHHBIX BHeOI/KeTHbIX (OHJOB W WX TepPUTOPHA/IbHBIX
OpraHoOB, OpPraHOB MeCTHOTO CaMOYIIpaBJ/ieHHs1), oOpalljarolecs: Ha 3aKOHHBIX
OCHOBAaHUSIX K apXWBHBIM [IOKYMeHTaM, B 1ie/isiX TMOJIyueHWs M MCII0/Ib30BaHUs
vH(bOpMalliY, CBsI3aHHOW C peasM3aljMell 3aKOHHBIX TIpaB U CBOOOA TpaXkiaaH, a
TaK)Ke TIPaB M 3aKOHHBIX UHTEPEeCOB 00I1[eCTBeHHBIX 00BbeAVHEeHW, OpraHU3alui U
JIO/DKHOCTHBIX JUL] (fasiee — 3asiBUTEN).
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TpeboBaHus K nopsAAKy nHGpoOpMUPOBaHUSA
0 Npe/0CTaB/IeHNH YCIyTH

4. lHpopMHpOBaHue 3asiBUTe/ied O TIOpsiIKe TpPeJOCTaBlIeHUs]  YCIyru
OCYILIeCTB/ISIETCST HEMOCPeJCTBEHHO DPA00THUKaMM MYHULIMIAIBHOTO apXuBa TpU
JUYHOM TIpUeMe U 1O TenedoHy, a Takxe uepe3 ['ocymapcTBeHHOe OropKeTHOe
yupexxgenie  CBepajioBcKo — objacti  «MHOTO(YHKIMOHA/IBHBIM ~ L[EHTP
Mpe/loCTaB/ieHrsl TOCYZAapPCTBEHHBIX W MYHMIUMNANBHBIX  YCIyr»  (Jaiee —
MHOTO()YHKILIMOHA/TbHBIU LIeHTP rpeJj0CTaB/IeHUsI roCyJapCTBeHHBIX
Y MyHULIMNAJbHBIX YCIYT) U ero (Gpuaraisbl.

5. Uadopmaiusi o Mecte HaxoxKeHusi, rpaduke (pekume) paboTel, HOMepax
KOHTaKTHBIX Tejie()OHOB, ajpece 3J€KTPOHHOW TMOYThl W OQUIMATBLHOTO CcauTa
MYHUIMIATBHOTO apXuBa, WHGOpMalusi O TMOpsifiKke MpeJoCTaBIeHUsl YCIyTH,
pa3meliieHa B ¢eJepanbHON rocyaapCcTBeHHON MH(OpMaliMoHHOW crucTteme «EIUHbIN
TopTaa TOCYJapCTBeHHbIX U MYHMIUTIAIbHBIX yCayr (byHKiui)» (ganee — EauHbIi
noprtasn) no azapecy: https://www.gosuslugi.ru/26014, (npy¥ HaIUUUU TeXHUYECKOU
BO3MOJKHOCTH) Ha O(ULMaZIbHOM CalTe MYHULIMMNAJBHOIO apxuBa (WWW.apXUB-
KaMeHCK.p(), HWH(POPMALMOHHOM CTeHJe MYHMULUIAaAbHOTO apXvBa, a Takxke
TIPeJIOCTaB/ISIeTCS] HETOCPeJICTBeHHO PabOTHUKAaMU MYHULIMTIA/JILHOTO apXuBa TIpU
JIMYHOM TIpHEMe, a TaKXKe Mo Tene(oHy.

WudopMaiisi 0 MecTe HaxoKAeHus, rpadukax (pexume) pabOThI, HOMepax
KOHTaKTHBIX  Teje()OHOB MHOTO(YHKLJMOHA/JLHOIO LieHTpa MpeJoCTaBIeHUs
roCy/JapCTBEHHBIX U MYHUIUIIA/IbHBIX YCIYT, O MOPsiKe MpeJoCTaB/AeHus1 YCIyry, U
CChbIKA Ha O(QUUMAIBbHBIA CaWT MYHULMMNAJAbHOIO apxXyMBa pasMellleHa Ha
opuIMaibHOM  CalTe  MHOTO(MYHKLMOHA/JBLHOTO  LieHTpa  MpeAoCTaB/IeHUs
roCyJapCTBEHHbIX M MYHULIMNAJbHBIX YCIYyr B CceTu VIHTepHeT 110 ajpecy:
https://mfc66.ru/, a TakXke TpeJOCTaBISIeTCS HEMOCPeACTBEHHO pPabOTHUKAMH
MHOTO() YHKLIMOHAJIbHOT O L[eHTpa rpe/ioCTaB/IeHUs roCyZjapCTBEHHBIX
Y MyHULUTAAbHBIX YCIYT TIPU JIMUHOM MIPUEME, a TakXKe I0 TesieoHy.

6. OcHOBHBIMU TpebOBaHUSMU K WHGOPMUPOBAHUIO 3asBUTeNIel O TOpsiAKe
NpeJoCTaBieHusi yCiIyrd  (yoIyr), KOTOpble SIBASIOTCA  HEOOXOAWMBIMHU U
o0si3aTe/IbHBIMA ~ [IJii  TIPeJJOCTaBIeHUs]  yCAYTH, SIBJISIIOTCS  IOCTOBEPHOCTH
npeoCTaB/sieMoil MH(GOPMaLMK, UYeTKOCTb B U3/I0KEeHUM WHGOpMalyu, MOJHOTA
MH(GOPMHPOBaHUS.

7.1lpu oOleHUM C 3asBUTENSIMUA [JO/DKHOCTHBIE JIMLIA WK pabOTHUKU
MYHULIATIAJTIBHOTO apXWBa [JO/DKHbI BeCTH Cebsi KOpPPeKTHO UM BHUMAaTe/NbHO K
rpakJjaHaM, He YHWKaTb MX UYeCTH U JOCTOMHCTBA. Y CTHOe WH(POPMUPOBaHUE O
MOpsiIKe TIPeOCTaBAeHUs YCAYTM [JO/DKHO TPOBOAUTBCS C  UCMO/Ib30BaHUEM
o(uLManIbHO - 1eJI0BOT0 CTUJIS PeUM.

8. NndopmrpoBaHue 3asiBUTe/iel O TMOPsJKe MpeAoCTaB/lIeHUs YCIYTU MOXKET
OCYLLIECTBJISITBCS C UCIOJIb30BaHUEM CPE/ICTB aBTOMH(OPMHUPOBaHUSI.
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TpeOoBaHuUe NpeAOCTaB/IeHUS 3aABUTE/TI0 YCIYTH
B COOTBETCTBUM C BAPUAHTOM IIpe/|0CTaB/IeHUus YCIyTH,
COOTBETCTBYIOILIMIM NPU3HAKaM 3asiBUTeJIsl, oNpe/ie/IeHHbIM
B pe3y/ibTaTe aHKeTHPOBaHUsA, MPOBOMMOr0 MyHULIMNA/IbHBIM apXUBOM,
Npe0CTaB/IAIIUM YCIYry, a TAK)Ke pe3y/bTara,
3a nmpe/i0cTaB/IeHHeM KOTOPOro 00paTuics 3asBUTe/b

9. TpeboBaHWe mpeAOCTaBAeHUs 3asBUTENI0 YCJAYTH B COOTBETCTBUU C
BapyMaHTOM [pPeJOCTaB/JeHUs YCJIYTH, COOTBETCTBYIOLIMM MpU3HAKaM 3asiBUTE/S,
ornpefeseHHbIM B pe3y/bTaTe aHKeTHPOBaHWS, a Takke pe3yJjbTara, 3a
NpeJioCTaBeHueM KOTOPOro 00paTucs 3asiBUTeb, He IpelyCMOTPEeHO.

Paspen I1. CTanpapT npegocraB/ieHus yCIyIrd
HaumeHoBaHMe yci1yru

10. HaumeHoBaHue ycnyru: «Bblgaua KoOmuM apXuBHBIX JOKYMEHTOB,
MOJATBEP KIAIOLMX MPaBO Ha BaZIeHUe 3eMJIeM».

HaunmMeHoBaHHe MyHMIMIIA/ILHOT'O apXUBa,
Npe/0CTaB/IAIOLIero yCjayry

11. IIpepgocraBsieHre yCcayru  OCYLIeCTBJSeT MYHULMUIA/TbHOE Ka3eHHOe
yupexxzeHue «ApxuB KaMeHCK-YpanbCKOro ropozCKOro OKpyra».

HaumeHOBaHHe OPraHOB M OPraHU3anuM, o0paleHue B KOTOpPbIe
He00X0AMMO /I/Isl IPeA0CTaB/IeHUsl YCJIYTH

12. Tlpm rpeAi0CTaB/IeHUN MYHULIATNATbHBIM apXvBOM yCIIyTH
Me)XKBeJJOMCTBEHHOE UH(OPMAaLIMOHHOE B3aUMO/IeHCTBHE He TpeayCMOTPEHO.

13. 3anperriaetrcss TpebOBaTh OT 3asiBUTENIST OCYIECTBIEHUS [I€HCTBUH, B TOM
yKrC/le COTrJIacCOBaHUM, HEOOXOAWMBIX [/Isl TIOYUYeHHsS] YCIYTH U CBS3aHHBIX C
oOpalljeHHeM B MHBIE OpraHbl MECTHOTO CAMOYIIPaB/IeHHUsS U OpraHU3al[|H.

Pe3yabTaT npeaocTaB/ieHus yCOIyTU

14. Pe3ynbTaToOM npenoCcTaB/ieHusl YCIYTU SIBJISIFOTCS:

apXxuBHasl CIIpaBKa;

apXuBHas BbIIUCKa,;

apxuBHasi KOIus;

vHGbOpMal[MOHHOe TIMCbMO 00 OTCYTCTBUM 3ampalllMBaeMbIX CBeJeHU
C peKOMeHAALUSAMU O JaJbHEUIINX MyTAX MoMCKa HeoOxoaumon uHbopMaliiu 100
C yBeZJOM/IeHUeM O HarpaB/JeHUM COOTBETCTBYIOLIMX 3allpOCOB Ha WCIOJHEHUe
T10 TIPUHA/JIEXXKHOCTU B [IPyrye OpraHbl ¥ OpraHu3aliuy;



OTKa3 B IIPeJ0CTaB/IeHUU YCIYTU.
CpoK npepocTraB/ieHUsl YC/IyTrd

15. CpoK HUCIIO/IHeHWs 3amnpoca IO apXWBHBIM OKYMEHTaM MYHULUIAJIbHOIO
apxvBa He Jo/bkeH mipeBblliaTb 30 JHEM CO [JHSA pervcTpaluu — 3arpoca
B MYHULIMIA/IbHOM apXUBe.

C yueroMm oOpailleHus1 3asiBUTessT uepe3 MHOTOGYHKI[MOHAIbHBIA LIeHTP
1peioCTaB/IeH!s] TOCYJapCTBeHHbIX M MYHULIUIIA/IBHBIX YCIYT CPOK Ipe0oCTaB/IeHUst
YCIYTA MCYMC/ISIeTCd C MOMEHTa perucTpaiuyd B MYHULUIIAJIBHOM —apXuBe,
IpeJ0CTaB/ISAIOIEeM YCIYTy.

3anpoc, He OTHOCSIIUKCA K COCTaBy XPAHSAIIMXCS B MYHULIMIATBHOM apXHBe
apXUBHBIX [JOKYMEHTOB, B TeUeHue 5 JHeW CO JHS ero pervcTpalyy HarpaBJisieTCs
B IDYTOMl apXyWB WM OpraHW3alyio, Te XpaHATCS HeoOXoquMble apXUBHBIE
JIOKYMEHTHI, C yBeloM/IeHreM 00 3TOM 3asiBUTEJIS.

HpaBOBbIe OCHOBAHMA JJIA ITPeJOCTAB/I€EHUA YCOIYTH

16. ITepeueHb HOPMAaTHBHBIX TIPABOBbIX aKTOB, peryJrMpyroLux
rpe/ioCTaB/ieHre YCIYTH, C YKa3aHUeM X PeKBU3WTOB M UCTOYHUKOB O(ULIMATBEHOTO
oryb/iiKoBaHusi pa3meiiied Ha ExaunHom moptane (https://www.gosuslugi.ru/26014)
(Mpy  Ha/MuMM  TEXHUUECKOW  BO3MOXXHOCTH),  Ha OULMaZIbHOM  CauTe
MYHULIMIIAIBLHOTO apXvBa B CeTH VIHTepHeT M0 afipecy: Www.apX1uB-KaMeHCK.po.

MyHuLunanbHbIi  apxuB  o0ecTieurBaeT pa3MellleHHe U aKTyaau3al[rio
repeyHsi YKa3aHHbIX HOPMaTUBHBIX MPaBOBBIX aKTOB Ha CBOeM O(HIIMAILHOM CauTe
B cetu MHTepHeT, a Takxe Ha EfuvHOM mopraiie.

HcuepnibiBarouiui nepevyeHb J0OKYMeHTOB,
He00X0/JUMBbIX JI/isl IPeJ0CTaB/IeHUsA YCIyTH

17. B 1ensix moJsiyuyeHust yCIYTd 3asiBUTE/Ib CAaMOCTOSITE/IbHO MPE/ICTaB/IsIeT B
MYHULIUMNANbHBIM apXuB 3anpoc o mpepoctaBineHud ycayru (IIpunoxenue Ne 1 k
HaCTOSII[eEMYy Pperj7aMeHTy) W [JOKyMeHTbl, HeoOXOJuMble [Jisi TpeA0oCTaBIeHUs
YCIIyTH.

B 3aripoce 3asiBUTe/isi JO/DKHBI ObITh YKa3aHbI:

1) HauMeHOBaHUWe IOPUAWYECKOTO JUIla - AJIs FOPUANUeCKUX JuL; (hamuius,
MMs1 1 0TUeCTBO (TIPU HAJIUUUK) - A1 PU3NUeCKUX JIULI;

2) TMOYTOBBIV W/WJTU 3IEKTPOHHBIN aZipec 3asiBUTe/IS;

3) yka3aHue Tembl (BOIpOCa);

4) cBefeHUst 0 Ha/IMunun TNpaBOyCTaHABIUBAOIINX JIOKYMEHTOB,
MOATBEP>KAAIOLINX MPaBO Ha B/iaJIeHUe 3eMJIeN.

18. /1511 mosryueHus: CBeJleHUM, CoZleprKall[iX MepCOHaIbHbIE TaHHbIE O TPETBUX
JWLaX,  /JIOTOJTHUTebHO  TIPEe/CTaB/SIOTCS ~ JOKYMEHTbI,  MOJATBepXKAarolre
MO/THOMOUMS ~ 3asiBUTeNsl, MpeJyCMOTPeHHble 3aKOHO/aTeJbCTBOM Poccuiickomn



®epnepanuu. CBefieHUs1, COZAEp’Kallle TMepCOHA/bHbIE JaHHble O TPeTbUX JMLaXx,
MpeJCTaB/SAIOTCA ~ YIIOJTHOMOUEHHOMY JIMIy Ha OCHOBAaHWM [I0BEPEHHOCTH,
oopM/IeHHOW B YCTaHOBJIEHHOM 3aKOHOJaTelbCTBOM Pocculickoii ®epnepaiiyu
TIOpsIZIKe.

19. 3ampoc ¥ [JJOKyMeHTbI, HeoO0XOoJuMble i TpPeJOCTaBAeHUs] YCJIYTH,
yKasaHHble B TIIyHKTe 17 HaCTOsALLero perjamMeHTa, IIpeCTaB/sAIOTCA B
MYHULIATIAIbHBIA apXUB MOCPeCTBOM JIMUYHOTO OOpallieHus 3asiBUTeIsl, TI0OCPeiICTBOM
MOYTOBOIO OTIIPaBJ/ieHHsl, Yepe3 MHOTO(YHKI[MOHA/IbHbIA LEHTP MpeAoCTaB/IeHHs
rOCyJapCTBeHHbIX Y MyHULIMMNAJbHBIX yCAYr, B  3JeKTPOHHOM ¢dopme C
WCIob30BaHMeM EquHOro mnoprasa B CAydassX W TOpPsiKe, YCTAHOBJIEHHBIX
3aKOHO/IaTe/IbCTBOM Poccutickon denepalyu, oduIIMaNIbHOTO caurta
MYHULIUMNAJBHOTO apXWBa B COOTBETCTBUM C HOPMATUBHBIMU TPAaBOBBIMU aKTaMH,
yCTaHaB/MBAIOIIMMU TIOPSIIOK TPeA0CTaB/eHUs] MYHULIMIIAIbHBIX yCIyT, B (dopme
37IEKTPOHHBIX IOKYMEHTOB (MIPU HAJIMUUU TEXHUYECKOM BO3MOXXHOCTH).

20. JoKymMeHTOB (cBeeHuN), He0OXOIMMBIX B COOTBETCTBUM
C 3aKOHO/IaTe/IbCTBOM Poccutickon ®denepanuu u 3aKOHO/IaTe/IbCTBOM
CBepAJIOBCKOM 00s1acTW /i1 TIpeJJOCTaB/ieHUs] YCIYTM, KOTOpble HaXOJATCs
B PaCIioOpsDKeHWU TOCYyJapCTBEHHBbIX OpPraHoOB, OPraHOB MeCTHOI'O CamMOYIIpaB/IeHUs
Y VHBIX OpPraHOB, yYaCTBYIOLMX B [PeJOCTaB/I€HUU YCJIYT, He NPeyCMOTPEHO.

3asgBUTe/b BIIpaBe [IPeJCTaBUTb [OKYMEHTbI, COZep)Kalljie CBeJeHUs,
yKa3aHHbIe B UaCTH [epBOM HACTOSILIEero MyHKTa, 10 COOCTBeHHOW MHULMATUBe.

21. 3arperraeTcsi Tpe6OBaTh OT 3asIBUTEJIS:

ripe/iCTaB/IeHUsT JOKYMEHTOB ¥ MH(OpPMallMM WIW OCYILeCTBeHHUs [1efCTBUH,
KOTOpbIe He MpelyCMOTPEHbI HOPMAaTHUBHBIMU MPAaBOBbIMU aKTaMH, PEryJIUPYIOLIUMU
OTHOLLIEHUSI, BOSHUKAIOIIWE B CBSI3U C MPEIOCTaBIeHUEM YCIIYTH;

Tpe/iCTaB/eHUs] JIOKYMEHTOB W HWH(OpMalMd, KOTOpble B COOTBETCTBUU
C HOpDMaTUBHBIMUA TIPAaBOBBIMU akTamu Poccuiickor ®epnepariuv, HOPMaTHBHBIMU
MpaBOBLIMHU akTamu [IpaButenscTBa CBep/I0BCKOM 00/1aCTH U MPaBOBBIMUA AKTaMH
OpraHoOB MeCTHOI'0 CaMOYTIPaB/IeHHS] HAXOASTCS B PACIOPSIKEHUU OPraHOB MEeCTHOTO
caMOympaB/ieHus, TpeJoCTaB/SAIIIMX YCIYTy, U (W) TIOABeJOMCTBEHHbIX OpraHam
MeCTHOTO CaMOYyNpaB/eHUsi OpraHu3alui, ydacTBYIOI[MX B MpeA0oCTaBlIeHUN
MYHULIUMNAIBHBIX YCIYT, 3a UCK/IFOUEeHHEM I0OKYMEHTOB, YKa3aHHbBIX B UaCTU 6 CTaTbU
7 ®epnepanpHOro 3akoHa ot 27 wutonsi 2010 roga Ne 210-P3 «O6 opraHu3aiyu
Mpe/Jj0CTaB/IeHUs TOCYAaPCTBEHHbBIX U MYHULIUMAIbHBIX YCIYT»;

rpe/iCTaB/ieHUs1 JOKyMEHTOB M MWH(OpMaluu, OTCYTCTBMe U (WIH)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBa/MCh MPU MTePBOHAYaIbHOM OTKase B MpUemMe
JIOKYMEHTOB, HeOOXOAMMBIX [IJIsi TIPe/OCTaB/IeHUsI yC/IyTH, MO0 B TIpeoCTaB/IeHUH
YC/IYTH, 32 UCKJ/IFOUeHUEeM CIeyIOLIUX Cy4YaeB:

n3MeHeHre TpeOOBaHWT HOPMATHMBHBIX IIPAaBOBBIX aKTOB, KaCalOIIUXCS
MpeJoCTaB/ieHUsl  YCJIyrd, TI0CJe  TepBOHAauyalbHOM  TOAAUM  3armpoca o
TMpeJ0CTaB/IeHUH YCIYTH;

Ha/Muue OIIMOOK B 3armpoce O TIPeJoCTaB/ieHWM YCIYTU U JOKYMEeHTax,
MOJIaHHBbIX 3asiBUTE/IeM MOCJ/ie TepBOHAUAJbHOIO OTKa3a B TpueMe JOKYMEHTOB,
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HeoOXOJUMBIX ZIJisi TIPeJJOCTaB/IeHUsl YCIYTH, MO0 B IIPeJjOCTaBlIeHUN YCIYTU U He
BKJ/IFOUEHHBIX B TIPe/ICTaB/IeHHbIN PaHee KOMIUIEKT JOKYMEHTOB;

VICTeUeHre CPOKa JIeMCTBHUSL JOKYMEHTOB WM/IM M3MeHeHHe MH(POopMaLK 1ociie
MepBOHAYa/IbHOTO OTKasa B rpyeme JIOKyMEHTOB, HeoOX0UMBIX
JJ1sI TIpe/IOCTaB/IeHUsl yCIyTH, MO0 B Mpe/ioCTaB/leHUH YCIYTH;

BbIsSIBJIeHWe  JIOKyMEHTa/IbHO  TIOATBepXKZAeHHOro  (akta  (TIPU3HAKOB)
OIITMOOYHOTO WM TIPOTHUBOMPABHOTO JleHcTBUS (0e3eHCTBUS) AO/DKHOCTHOTO JIHIA
WM pabOTHUKA MYHMIMIIAIBHOTO apXWBa, MPeIOCTaBJISIONIEro yCayry, paboTHUKa
MHOTO0() YHKLIMOHA/TIbHOTO L[eHTpa Mpe/l0CTaB/IeHUs roCyZ,apCTBEHHBIX
Y MyHULIMMNAAbHBIX YCJIyr TpPU TEepPBOHAYa/JbHOM OTKa3e B MpHUeMe [JOKYMEHTOB,
HeoOXOAUMBIX [Jisi TIpeJOCTaB/IeHUSI YC/IyTH, JUOO B MpPeAOCTaBIeHUH YCIyTH.
B jaHHOM c/lyuae B TNUCbMEHHOM BHjle 3a TMOJIKCBIO JO/DKHOCTHOTO JIMIIA
MYHUIUTIATBHOTO ~ apXWBa,  MPeAOCTaB/SAIOIIEro  YCAYry,  pYKOBOAUTEJsS
MHOTO()YHKIIMOHA/TLHOTO L[eHTpa Tipe/loCTaB/IeHuUs roCyZ,apCTBEeHHBIX
Y MyHULIMMNAaJbHBIX YCAYr MPUA TlePBOHAUAJbHOM OTKa3e B IpUeMe [JOKYMEHTOB,
HeoOXO0UMBIX /IJIsl TIPeJJOCTaB/IeHUs YCIYTH, 3asBUTe b YBeJOM/IsieTCsi 00 yKa3aHHOM
daxTe, a TaK>Ke TIPUHOCATCS U3BMHEHUs 3a JOCTaB/IeHHbIe HeYy100CTBa;

Tipe/iCTaB/eHUs JOKYMEHTOB, MOATBEP)KAAIOIINX BHECEHVE 3asiBUTE/IEM T/1aThl
3a rpeJioCTaB/IeHre YCIyTH;

Npe/locTaB/ieHrsi Ha OymMaKHOM HocuTesle [JOKYMEHTOB U UH(OpMaluH,
3/IeKTPOHHbIe 00pa3bl KOTOpPbIX paHee ObIIM 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 yactu 1 crateu 16 PepepanbHoro 3akoHa ot 27 wurona 2010 roga
Ne 210-®3 «06 OopraHusaruu TIpeloCTaB/IeHNs roCyZapCTBeHHbIX
Y MyHULIMNA/JBHBIX YCJIyT», 38 UCK/IIOUEeHWeM C/lydaeB, eI HaHeCeHUue OTMeTOK Ha
Takhe [OKYMeHTbl /00 WX U3bsATHE sBJseTCS HeoOXOAUMBIM  YCIOBHEM
MpejoCTaB/lIeHUsl yCJAyrd, W WHBIX CJlyyaeB, YCTaHOBJIEHHBbIX (peJepasbHbIMU
3aKOHaMH.

22. Ilpu npegocTaB/ieHUH YCIyTU 3ampejaeTcs:

OTKa3blBaTh B IpHEMe 3arpoca W HHBIX [IOKYMEHTOB, HEOOXOAUMBIX Jis
Tpe/0CTaB/IeHUsl YCIIYTH, B C/lydae, eC/id 3arpoc U JOKYMEHThI, HeoOXoAuMble IJist
Mpe/loCTaB/ieHus1 yCJIyTHU, TOAAaHbl B COOTBETCTBMM C HUH(OpMaLMeld O CpOKax H
ropsiike TpeZAoCTaB/IeHUs] yCayrd, omyOnmkoBaHHOW Ha EjnvHOoM rmoprane, 6o
Ha o(ULMa/IbHOM CaliTe MyHHULIMMNAaIbHOTO apXUBa;

OTKa3bIBaThb B MPEeJOCTaBAEHUM YCJIYTd B C/lydae, eC/id 3anpocC U JOKYMEHTHI,
HeoOXoAuMble [Jis  TIpefOCTaBleHUs] YCIyTH, TI0JaHbl B COOTBETCTBUM C
MH(popMaleli 0 CpoKax U TMOpsiKe MpefoCTaB/eHus] YCIyTH, onyO0/IMKOBaHHOW Ha
EnviHoMm mopTasie mbo Ha opULiaTbHOM MyHULIMIIAIBHOTO apXuBa.

23. HerpejcraBieHue  3asBUTe/leM [IOKYMEHTOB, KOTOpble OH BIIpaBe
MpeJiICTaBUTh M0 COOCTBEHHOW WHUIMATHBe, He SIBJIIeTCS OCHOBAaHKEM JJisi OTKa3a
3asiBUTEJIIO B IIPe0CTaB/IeHNN YCIIYTH.



I/ICquﬂblBalOIllI/Iﬁ IepeyeHb OCHOBAHHUM AJIA 0TKd3d B IpueMe J0KyMEHTOB,
HEOGXOAI/IMBIX AJIA IIPpeA0CTdB/IEHUA YOUIYTH

24. OcHOBaHUAMU [jIs1 OTKasa B T[IpyeMe 3arpoca U [JOKYMEHTOB,
HeoOXOUMBIX /1JIsl IPeJ0CTaB/IeHUs YCIYTH, SIBJISIOTCS:

HelpaBU/IbHOE 3arlO/IHeHWe 3arpoca, yKa3aHHOr0 B MYyHKTe 17 HaCTosLero
perjiameHTa, OTCYTCTBME B 3arpoCe [aHHbIX, YKa3aHHbIX B IyHKTe 17 HaCTOSIEro
perjiameHTa;

3aroJIHeHWe 3arpoca, yKa3aHHOrO B IMYyHKTe 17 HaCTOSLLEro perjiaMeHTa,
Hepa300puUMBbIM, He TO//A0LMMCS TIPOUTEHHUI0 TTIOUePKOM.

HcuepnbiBaroniui nepeyeHb 0CHOBAHUM
AJIS1 IPMOCTAaHOBJ/IEHUA Mpe0CTaB/IeHUs YCIyrd
WIH 0TKa3aB Mpe0CTaB/IeHUuM yCIyru

25. OcHOBaHUA J/151 TPUOCTAHOB/IEHUS MPEOCTaB/IEHUS YC/IYTU OTCYTCTBYHOT.

26. Yciyra He mpeOCTaB/ISIeTCs B CIeAYIOLUX C/Tyvyasix:

eCJ/I1 3arpocC He TOAAAeTCs IPOUTEHUIO;

eC/M OTBeT MO CYIIeCTBY yKa3aHHOW B 3alipoce TeMbl (BOIpPOCa) He MOXXET
ObITh ZjaH 6e3 pasr/allleHus CBeleHUid, COCTAB/ISIOIIUX TOCYIapCTBEHHYIO WK UHYIO
OoXpaHseMyl0  (Qegepa/bHBIM  3aKOHOM  TaliHy;  3asBUTEII0  COOOIIaeTcs
0 HEBO3MOJKHOCTM [laTh OTBeT MO CYL[eCTBY IIOCTaBJE€HHOTO B 3arpoce BOIpoca
B CBSI3U C HEJOMYCTUMOCTBIO Ppasr/allleHusl YKa3aHHBIX CBeJIeHWM; YKa3aHHasi
vHbopMalliss MOKeT OBITh TIpe/loCTaB/ieHa TOMBKO TIPU HaIWUWUK Y 3asiBUTEJIS
JOKYMeHTa/lbHO TIOATBEPXKAEHHBIX MpaB Ha MOJiydeHUe CBeNEeHUH, COZepKallux
roCyZlapCTBeHHYIO TallHy W/WIK KOH(PUIeHIIUa/IbHYI0 HH(OPMaI[HIO;

eC/IM 3arpoC KacaeTcs TeMbl (BOMpOCa), B OTHOLIEHWHA KOTOPOW 3asiBUTEJIIO
paHee MHOTOKPAaTHO [laBajiMChb MHUCbMEHHBbIE OTBEThI IO CYILIeCTBY, U MNPU 3TOM
He TIPUBOASTCS ~ HOBble  JIOBOABI ~ WIA  OOCTOATENbCTBA;  PYKOBOJUTENb
MYHULIUNAJIBHOTO apXyvBa WA YIIOJTHOMOUEHHOE Ha TO JIMLO BIIpaBe IIPUHATb
peilieHre 0 6e30CHOBaTeNbHOCTH OuepeHOTO 3arpoca W MpeKpallleHUd Tepernucku
M0 JJaHHOMY BOIPOCY MPU yCJIOBHH, YTO YKa3aHHBIM 3allpOC M paHee HarpaBJsieMble
3aMpochl HaMpaB/SIIMCh B OAWH U TOT >K€ OpraH WM OpraHu3aliuio; O JAaHHOM
pelleHry yBeIOMJISIeTCS 3asiBUTe/Ib, HallpaBUBILIKI 3aTlpoc;

ec/ii B 3alpoce COZIEP)KaTcsl  HelleH3ypHble JIMOO  OCKOpOWUTeNbHbIe
BbIDaKEHUs, YTPO3bl XU3HHU, 3[OPOBbI0 U UMYIIECTBY JO/DKHOCTHBIX JIML], a TaKXe
YJIeHOB HX CeMe;

eCM Yy 3asdBUTENI OTCYTCTBYKOT [JOKYMEHTBI, [OATBEpPKJAOIIUe €ero
MOJTHOMOYUST BBICTYIaTh OT UMEHU TPETbUX JIWL], B OTHOLIEHWM KOTOPBIX CJle/laH
3anpoc (B (/lyyae, eCcIM He UCTeK CPOK OrpaHWuYeHUsi, YCTaHOBJIEHHBIN
yacThio 3 cTaThl 25 PefepanbHOro 3akoHa oT 22 okTsa0Ops 2004 roma Ne 125-P3
«O6 apxuBHOM Jiefie B Poccuiickoit ®epepariim»).
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O mpuumMHax ocCTaB/ieHHs 3ampoca 6e3 pacCMOTpeHUsI COOD0IaeTCsl 3asBUTEJTIO
B Cyvasix, ecau ero ¢GaMuiusi U TIOUTOBBbIM (37IeKTPOHHBIN) ajipec TO/Jat0TCs
MIPOYTEHHIO.

Pa3mep miaTbl, B3MMaeMoH C 3asiBUTE/IsA TIPH MPeJ0CTaB/JIeHUH YC/IyTH,
U CII0CO0bI ee B3MMaHUSA

27. T'ocypapcTBeHHast MOIUIMHA 3a TIpe/joCTaB/ieHre YCIYTU He B3UMaeTCsl.

28. IlpegocTraBieHde apxWBHOW HWH(OpMalMY, TOATBepXKAarolleld IpaBo
Ha BajleHre 3emJiel, HOpUIUYecKUX WM (U3UUeCKUx JIUL, OCYIeCTBISIeTCs
Ha BO3ME3[JHO OCHOBe. 3arpoChl HCIOJHSOTCSA HAa OCHOBaHMM JIOTOBOPOB
BO3Me3/IHOT'0 MIPeJJ0CTaB/IeHUs YCIYT.

[Tpy oTCyTCTBUM (PUHAHCOBBIX, TeXHUYECKHWX M Ka/IpOBBIX BO3MOKHOCTEH
T0 UCIIOJIHEHHIO TeMaTUUeCcKOro 3ampoca JO0roBOP BO3MEe3/HOTO IpefoCTaB/eHUs
yCJIyT He 3aK/IF0UaeTCsl, MyHULIMIAIbHBIN apXUB PEKOMEeH/yeT 3asiBUTe/II0 MPOBOAUTD
CaMOCTOSITE/IbHBIM TIOMCK WHTepecyrollleid ero UH(POpMalU¥ B UWTAJbLHOM 3ajle
apxuBa.

[Topsimiok ompefeneHusi miatbl U (WIM) pa3Mep IUIAaThl 3a HCIIOTHEHUe
TeMaTUUeCKUX 3arpoOCOB YCTaHAB/MBAeTCS B COOTBETCTBUM C 3aKOHO/|aTeTbCTBOM
Poccuiickor Pefepaiiyu.

MakcumanibHbIN CPOK 0)XKH/JaHHSA B ouepeAu NMpH nojave 3anpoca
0 MpejoCTaB/IeHNH YCJIYTH ¥ NIPH NMOJIy4eHUH pe3y/ibTaTa MpejocTaB/ieHus
yCIyru

29. MakcuMasibHbld  CPOK  OXKHJAHWS B Ouepeau TIpU Mojauve 3arpoca
O MpefoCTaB/ieHud YCIYyTM U T0JIyYeHUM pe3yJsbTaTa YCIYyTd B MYHULMIATBHOM
apxvBe WM MHOTO(GYHKIMOHAJTbHOM LIeHTpe Mpe/oCTaB/AeHus] TOCy/1lapCTBEHHbIX U
MYHULIMMNAJBHBIX YCAYT (TIPU pean3alvii) He TO/DKEeH MpeBbIlaTh 15 MUHYT.

CPpoK 4 NOpsAAOK perucTpanyy 3anpoca 3asaBUTe/Is
0 Mpe/i0CTaB/IeHHH YC/IYTH M YCJIYTH,
npeAoCTaB/isgeMoi OpraHu3an|en, yuacTBYHOILel B peAoCcTaB/1eHNuH
yC/IYTHM, B TOM UMCJ/Ie B 3/IeEKTPOHHOH (popme

30. Peructpaiiss 3ampoca YW HMHBIX [JOKYMEHTOB, HeOOXOAUMBIX IS
TpeloCTaB/IeHUsT YCJIYTH, OCYILIEeCTB/SIETCS B TOPSIAKe, TPEeAyCMOTPEHHOM B

paszesne I1I HacToslLlero perjiamMmeHTa.

TpeboBaHHs K TOMEIIeHUAM,
B KOTOPbIX MPe/J0CTaB/IIITCA YCUIYTH

31. B nmomelrieHusiX, B KOTOPBIX TPeIOCTaBISIeTCS yC/Iyra, 00ecrieunBaeTCs:
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1) cooTBeTCTBUE CaHUTAPHO-3MUEMHUOJIOTUUECKUM TIpaBW/iaM U HOpMaTHBaM,
TIpaBW/IaM TIPOTHBOTIOKApHOU 6e301acHOCTH;

2) co3maHye WHBAMWAAM C/IeAYIOU[UX YCJIOBUN  IOCTYITHOCTU OOBEKTOB
B COOTBETCTBUM C TpeOOBaHUSMMU, YCTAaHOBJIEHHbIMU 3aKOHOJATeTbHbIMA W WHBIMU
HOPMAaTWBHBIMU MMPAaBOBBIMU aKTaMH, UCXO/ U3 TEXHUUECKUX BO3MOKHOCTEM:

BO3MOXXHOCTh OeCIipernsiTCTBeHHOT0 BX0/ja B 00beKThI 1 BbIX0/la U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/IbHOTO Tepe/IB)KEeHHsI 10 TeppUTOprH 00beKTa
B L[e/IsIX J0CTyla K MeCTy TMpeJoCTaB/leHus YCIyrd, B TOM UHCJEe C ITOMOLLBIO
paboTHUKOB 00bEKTa, TIPeJOCTAB/ISIOLIMX TOCYJapCTBeHHbIe YCIYTH, aCCUCTUBHBIX U
BCIIOMOTaTe/IbHbIX TEXHOJIOTUM, a TaK’Ke CMEHHOT'O KpeCJ/la-KOJISICKY;

3) nomelrieHUs1 AO/DKHbI HMMeTb MeCTa [/l OXKWJlaHus, WH()OPMHUPOBaHUS,
rpreMa 3asBUTeJIe; MecTa OKHAaHUs 00eCreurBarOTCS CTYJ/IbSMU, KpeceTbHbIMU
CeKI[USIMHU, CKaMbsiMU (DaHKeTKaMM);

4) rioMelnieHysl JO/DKHBI UMETh TyaleT CO CBOOOJHBIM [OCTYIIOM K HeMy
B pabouee Bpems;

5)Mecta uHGOPMUPOBaHUs, TIpe/iHa3HaUeHHbIe /i1 O03HAKOMJ/IeHUsl TpaXkAaH
¢ UH(OPMAaILIMOHHBIMUA MaTepuasaMu, 000pYAyIOTCS:

VH(OPMaLMOHHBIMA CTEHJAMH WIX HWH(POPMALMOHHBIMU  371eKTPOHHBIMHU
TepMUHaIaMy;

cToslamMu (CTOMKaMH) C KaHL[e/SIPCKUMU MPUHA/IJIEXKHOCTIMU /11 O(pOpMIIeHUST
JIOKYMEHTOB, CTYJ/IbSIMHU.

Ha wuHdbOpMaI[MOHHBIX CTeHAAX B IIOMeIeHUsIX, TpeJHa3HaueHHbIX [IJIs1
npueMa rpaXkfiaH, pa3mMelilaeTcs MH(GopMallvs, yKa3aHHasi B TTyHKTe 5 peryiaMeHTa.

OdopmieHre BU3ya/ibHOM, TEKCTOBOM W MYJbTUMeAUNHONW WHMOPMaLUU
O MOpsiiKe TpeJJOCTaB/eHus1 YCAYrM [O/DKHO COOTBETCTBOBAaTh OINTHMMATbHOMY
3pUTETbHOMY M CIYXOBOMY BOCIIPUSITUIO 3TOM UH(pOpPMAallUU 3asiBUTESIMH, B TOM
yucJie 3asiBUTEJISIMUA C OTPaHUYeHHBIMU BO3MO>XXHOCTSIMU.

IToka3aTe/ i AOCTYIHOCTH U KauecTBa yC/IyrH

32. Iloka3aTesisM4  [OCTYITIHOCTU WM KauvecTBa TMpefoCTaB/leHUs YCIyTu
SIBJISIFOTCSL:

1) BO3MOXXHOCTb MOyYeHUsI UHPOPMAaLIMA O XOJie TpeAoCTaB/lIeH:s YCIyTH, B
TOM UKCJ/Ie C KCIOJIb30BaHHEM HH(OPMAIMOHHO-KOMMYHHUKAI[MOHHBIX TeXHOJIOTHH
(Tpu HAIMYUM TEXHUUECKON BO3MOXXHOCTH);

2) BO3MOXXHOCTh ~ TIOJIyUeHUs] yCJYTU B MHOTO(MYHKIIMOHAJBLHOM  1[€HTpe
TpeZi0CTaB/IeHUs FOCYJapCTBEHHBIX U MYHULUITIA/IbHBIX YCIIYT;

3) BO3MOXXHOCTb TOJIyUeHUs1 YCAYTW B MYHHULMIATBHOM apXvBe B Ipejesax
TeppuTopru CBepAJIOBCKOM 00/1acTH 10 BBIOOPY 3asiBUTENS (IKCTEPPUTOPHATbHBIM
TIPUHILIATI) He3aBUCUMO OT €ro MeCTa >KUTeShCTBAa WM MecTa mpeObiBaHUsA (1S
bu3nUeCKUX /Wi, B TOM UYHC/Ie UHIUBUAYaTbHBIX TIpeATpPUHUMaTesei) ubo MecTa
HaxoXAeHus1 (AJi1 HOpUANYECKHX JIWL) He TIpeJyCMOTpeHa BBHUIY OTCYTCTBUS
TepPUTOPUA/IbHBIX TIOZpa3/eneHunl;
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4) BO3MOKHOCTb TIOJTyUeHUs] YCJIYTU B Tipefenax Teppuropun CBepaioBCKOM
obnmactiu B mob6oM ¢unMase MHOTO(PYHKIIMOHATBHOTO I[eHTpa IIpe0CTaB/IeHus
roCy/lapCTBeHHbIX W  MYHHULUIAJbHBIX  yCJAyr 1O  BbIOOpY  3asgBUTEsIS
(9KCTeppuUTOpUA/IbHBIM MPUHIIUIT) HE3aBUCHMO OT €ero MeCTa >KUTebCTBA WM MeCTa
npeObiBaHus (A1 (U3MUECKUX ML, B TOM UWCAe  UWHAUBUYa/IbHBIX
npeAnprHUMaresiell) Mbo Mecta HaxOoxAeHUS (A IOPUJAYECKUX  JIHIY)
(Tpu HAIMUKMK TEXHUUECKOW BO3MOXXHOCTHU [1J1s1 3/IEKTPOHHOI'O B3aUMO/IEUCTBUSA);

5) BO3MOKHOCTh TTOy4YeHHUsI YCJIYTH TIOCPeICTBOM 3aripoca O Mpe/j0CTaBIeHUuH
HECKOJbKMX  MYHMIUMANbHBIX  YCJAYT B MHOTO(YHKIJMOHA/JLHOM  I[eHTpe
TIpe/IoCTaB/IeHNs TOCYZIaPCTBEHHBIX Y MyHUIUMAIBHBIX YCIIYT.

33.Tlpy  mnpefocTaBieHUU  YCAYTM  B3aUMOJEUCTBUE  3asBUTENS]  C
JO/DKHOCTHBIMA ~ JMIIaMA W pabOTHWUKaM{  MYHHUI[MIIAZBHOTO  apXWBa,
TIPe/OCTABJISAIONIET0 YCAYTy, OCYIeCTB/sseTcss He Oojiee 2 pa3 B C/IAYIOLIUX
C/lyyasix: TMpy TIpMeMe 3arpoca U Ipu MOoJyueHUM pe3y/bTaTa. B Kakgom ciyuae
BpeMsi, 3aTpaueHHOoe 3asiBUTesIeM MPU B3aUMO/IeHCTBUSIX C [JO/DKHOCTHBIMU JIULIAMU U
paboTHMKaMH MYHMIIUIA/JLHOTO apXWBa TPU TIPeJOCTaB/IeHUH YCJIyTH, He JAO0/DKHO
MpeBbIlIaTh 15 MUHYT.

VHble TPe0OBaHUsI K MPEAO0CTaB/IeHUI) YCIYTH

34. Yoiyr, KOTOpble SIBASIFOTCS ~ HEOOXOJUMBIMH U 00sI3aTe/TbHBIMU
[J1S1 IpeJOCTaB/AeHUsl yC/IyTH, 3aKOHOAare/nbCTBOM Poccuiickor ®epepanuu He
rpeayCMOTPEHO.

35. 3asiBUTeNlb MMeeT IIpaBO TMOJAuM 3arpoca, JAOKyMEHTOB, HH(OpMaluHy,
HeOOXOAUMBIX [iji  TIOJIyUeHUs YCAYTH, a Takke T[IOJyuYeHusi pe3y/bTaToB
TNpe/loCTaB/IeHNs] YCIYTM MO0 3KCTepPUTOPUAIbHOMY TPUHLMITY HE3aBUCUMO OT ero
MeCTa >KUTeJbCTBa WM MecTa rpebbiBaHus (415 (U3AYeCKUX JIML, B TOM 4YUCTIe
WH/IMBU/yabHbIX TIpeJTNIpUHUMaTeieil) o MecTa HaxXoXKAeHus (/151 FOpUguUecKrx
/L) mocpeactBomM EnuHOro nmoprasna (1py HamM4uKM TEXHUYECKOM BO3MOXXHOCTH), a
TaKke B JIOO0OM ¢wiMane MHOTOQYHKIMOHATBHOTO IIeHTpa MpeI0CTaB/IeHUS
rOCyapCTBEHHbIX ¥ MYHULIMIIA/IBbHBIX YCIYT B npefesiax Tepputopun CBepAI0BCKOU
obmacty 1o BBIOOpY 3asiBUTENs (MPU Ha/JIMUMKU TEXHUUECKOW BO3MOYKHOCTH [JisI
3/IEKTPOHHOTO B3aumogeiicTBusi). Ilpu oOpalleHuWu 3a TIOMy4eHHeM YCIyTH B
3JIEKTPOHHOM BH/le [OIyCKaeTCs K UCI0JIb30BAaHUIO TTPOCTas 3/1eKTPOHHAS MO/ITHCh.

[Togaua 3ampoca, JOKYMeHTOB, MH(pOPMaLK, He0OXOAUMBIX /ISl TTOTyUeHUst
yOJIyTH, a Takke TI0JiyueHWe pe3y/JbTaTOB TIpeAOCTaB/leHuss YCIAyru TI0
5KCTePPUTOPHATbHOMY MPUHLIWITY HE3aBUCUMO OT €r0 MecTa XKUTebCTBa WK MecTa
npebbiBanus (A1 QuU3MUeCKMX JIMI, B TOM 4YHWC/e WHAWUBUAYaTbHbBIX
rpeAripyuHUMaresieid) JUO0 MecTa HaxXOXAeHWS (A1 OpUAWUYECKUX JIMI]) B
MYHULIATIAIGHBIA ~ apXUB  TI0 BLIOODY  3asiBUTeNss B TpefiejiaXx TepPUTOPUU
CBepAJ/IOBCKOM 00/1acTH He MpeJyCMOTPEHO BBUAY OTCYTCTBHUSI TepPUTOPHA/IbHBIX
ro/ipa3zeIeHui.



13

Pa3pen II1. Cocras, noc/ief0BaTe/IbHOCTb U CPOKH BbIIIO/THEHHS
a//MUHHUCTPaTUBHBIX MPoOLEeAYP

AJMUHHMCTPAaTHBHBIE NIPOIeyPhl (AelCTBHS) M0 NPeA0CTaB/IeHHI0 YCIYyTU
MOCPeACTBOM JIMYHOT0 00paleHusl, 100 MoUTOBOr0 OTIPaB/IeHUsA

36. [TocnenoBaTenbHOCT,  aJMUHUCTPATUBHBIX  TpoleAyp  (AercTBUI)
T0 MPeJOCTaB/eHUI0 YCAYTH TOCPeACTBOM JIMUHOTO oOpaiijeHus, 100 TMOYTOBOIO
OTIIpaB/IeHHs BK/IIOUaeT C/Ie/lyroIre a/IMUHUCTPaTHBHbIE TIPOLIeyPhI:

1) npueM 1 peryvcTpaliys 3arnpoca 3asBUTeJIs;

2) HarlpaB/ieHWe  3arpoca  PYKOBOJWUTE/t0,  PacCMOTpeHHe  3arpoca
PYKOBO/IMTe/IeM, HarlpaB/eHue 3arpoca WCIOJHUTEeN0, PAacCMOTpeHue 3arpoca
WCTIOJTHUTE/IeM, aHa/Iu3 TeMaTUKU 3arpoca;

3) HarlpaB/ieHWe MO0 pe3yJibTaTaM pPAacCMOTPEHHUsl 3arpoca Ha HCIOJHeHUe
B IDYTOM apXyB WA OpraHu3alyio (B3auMMo/ieliCTBUe OpraHa, IpeA0CTaB/IsIOIIEro
yCJIyTy, C WHBIMM OpraHaMMd BJIaCTH, OpraHaMM MeCTHOTO CaMOyIIpaBeHUs U
OpraHu3alisIMM, YYaCTBYIOIIIMMH B TIPe/IOCTaB/IeHUH YCJIyT, He TIPelyCMOTPEHO);

4) MoAroTOBKA U HarlpaB/ieHHe OTBeTa 3asBUTEJIIO.

[Tpuem u perucTparys 3arpoca 3asiBUTest

37. OcHOBaHMeM Jjisi Hauyajla BBITIOJIHEHUS aJMUHUCTPATUBHOM MPOLIeAYPhI
SIB/ISIETCSI TIOCTYIJIEHWE 3arpoca 3asiBUTe/IsI B MYHMIIUIIA/IbHBIA apXUB TOCPeCTBOM
nMYHOro  oOpamieHusi, /00  TIOUTOBOTO  OTIpaB/ieHHWs, b0  uepe3
MHOTO()YHKLIMOHA/TbHBIN LIEHTD NpeJ0CTaB/IeHUSs roCyZlapCTBEHHBIX
Y MYHULIATIAJTBHBIX YCIyT Ha OyMa)kKHOM HOCHTeJIe WM B 3JIeKTPOHHOH (opme.

B oiyuae HanuMuusi OCHOBaHUSL Jjisl OTKasa B T[IpUeMe [IOKYMEHTOB,
HeOOXOAUMBIX [iJiA TIPeAOCTaB/eHUs] YCIYTHM, B COOTBETCTBUU C IIyHKTOM 24
HAaCTOSILLIEr0 perjiaMeHTa, COTPYAHWK MYHULMIAJBHOTO apxXvBa OTKa3blBaeT B
npreMe JJOKYMeHTOB, HeOOXOJUMBIX Z1Jisl TIpe/JOCTaB/IeHuUs YCIYTH.

38. ITocTynuBILIMA B MYHMIIWIIA/IbHBIA apXWUB MUCbMEHHbIN 3arpocC 3asiBUTEJIS
PervucTpupyeTcsi COTPYAHUKOM MYHUIMIA/JBHOTO apXuBa, 00ecrieurBarolM MpUem
M PpEerucTpalyi0 TOUYTOBOM KOPPECTOHJEHLIUH, TIPeACTaBASIeTCs PYKOBOACTBY
MYHULIUIAJIBHOTO apXUBa.

39. PerucTtpaiiys 3amnpoca U JJOKYMeHTOB, HEOOXOIUMBIX [I/Isl TIPe0CTaBIeHUs
YCIAyTH, OCYLLIeCTB/SIeTCA B [eHb [OCTYIUIeHWS 3arpoca U JOKYMEHTOB B
MYHULIAMATbHBIA apXUB.

40. Pe3ynbTaTOM BBINOJHEHUS] aAMUHUACTPAaTUBHOM TIPOLIEAYPHI  SIBJISIETCS
perucrparus 3arnpoca.

41. CBefieHUs1 O BBIMOJHEHWH aJMUHUCTPAaTUBHOW MPOLIEAYPbl (PUKCHUPYIOTCS
B CHCTeMe JIOKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA MYHHULIUIAILHOTO apX1Ba.
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HampaB/eHue 3ampoca pyKOBOJUTE/TI0, paCCMOTPeHHe 3arpoca pyKOBOAUTEIEM,
HarpaBJ/ieHre 3arpoca UCTIOTHUTE 0, PACCMOTPeHHe 3arpoca UCTIOTHUTe IeM, aHaIu3
TeMaTHKH 3arrpoca

42. OcHOBaHWEM [I/I1 Hayaja BbITIOJHEHUS aJMWUHUCTPAaTUBHOW TIpoLieAlyphl
SIBJISIETCSL perMCTpaLUs 3arnpoca.

43. 3aperucTpupoBaHHbIM 3alpoC 3asBUTe/ISI MPe/ICTaB/sIeTCS PYKOBOAUTEHO
MYHMLMIABHOTO apXyBa U TepefaeTcsl C Pe30JIIOLUer PYKOBOAUTENISI COTPYJHUKY
MYHULIUNAJIBHOTO apXUBa Ha MUCIIO/IHeHKe B YCTAHOBJIEHHOM TOPSI/IKe.

44. PykoBoAuTelb MYHHIMIIATBHOTO apxuBa o0ecrieunBaeT OlepaTHBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

45. COTpyAHUKHA MYHULIUNAIBHOIO apXuBa OCYILIECTBJSIOT aHa/u3 TeMaTHUKU
TOCTYIIUBILIEr0 3arpoca C UCI0/Ib30BaHUEM HMMEIOIUXCSA B MYHULIMITA/IbHOM apXuBe
apXMBHBIX CIIPABOYHUKOB, COZepXKal[iX CBeJeHHs O MeCTaxX XpaHeHUs apXWBHbIX
JIOKYMEHTOB, HeOOXOAUMBIX [I7Is1 UCTIOJTHEHHSI 3aIIpoca 3asiBUTeJIS.

46. MyHULIMNIaIbHBIM ~~ apXWB ~ MNUCbMEHHO  3arpallivBaeT  3asBUTes
00 YyTOUHeHHH U J[OTOJIHeHWU 3ampoca HeoOXOJWMBIMU [ijii €ero UCIIOJHEHHs
CBeJIeHUsIMH, B CJlyyae OTCYTCTBHUS B 3aIlpoce 3asBUTeJIl [JOCTaTOYHBIX JaHHbIX [JIs
OpraHu3allviy BbISIBJIEHUS 3aripalliiBaeMoil MH(OPMaLMy WA HEYEeTKO, HEMPaBUIbHO
c(hOpMyIMPOBAHHOIO 3ampoca.

47. CpoK UCIIONHEeHHUs JaHHOW aJIMUHUCTPAaTUBHOU Mpolieypsl - 10 1Hel.

48. Pe3ynbTaTOM BBITIOJHEHUS] aJMUHHACTPAaTUBHOM TIPOLIeAYPHI  SIBJISIETCS
orpejesieHye:

1) NpaBOMOYHOCTH TOJIyueHUs 3asiBUTe/IeM 3arpalliuBaeMoil HMH@opMaluu
C yUeTOM  OrpaHAYeHWM Ha  MOpefoCTaBleHue  CBeJieHWH,  COoJeprKalux
roCyZlapCTBEHHYIO TallHY Y CBeJleHrI KOH(U/IeHIIMa/IbHOTO XapaKTepa;

2) cTereHW TIOJIHOTHI CBeJIeHWM, COJEp’KalllMXCsd B 3amnpoce 3asiBUTEIs,
HeoOXOUMBIX /IJIs1 IPOBeZIeHUsI TIOMCKOBOU PaboTh;

3) MeCcTOHaX0X/IeH!sI apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX [I/IsT UCTIO/THEHUS
3arpoca.

B c/iyyae ycTaHOB/eHMsI OCHOBAaHWW [I/I1 OTKa3a B MpeOCTaB/IeHUM YCIyTU
COTPYAHUK MYHMIIMITAJLHOTO apXHWBa COO0OI[aeT 00 3TOM 3asBHUTE/IO0 C yKa3aHHeM
TIPUYMH OTKa3a.

49. CBefieHUsT O BBITIOJIHEHUM aJIMUHUCTPAaTUBHOM MpOLeypPbl (PUKCUPYIOTCS
B CHCTEMe JJOKyMeHT0000pOoTa 1 Zie/IONPOU3BO/ICTBA MYHUIUIAILHOTO apXUBa.

HaripaBnieHnue no pe3ynbTaTam pacCCMOTPEHMS 3arpoca Ha UCTIOJTHEeHNe
B [IDYTOM apXWB WUJIM OPraHU3aLiio0

50. OcHOBaHWeM [/I1 Hauvaja aJMUHMCTPAaTUBHOW MpOLIENYDPbl SB/SIETCA
oripefieJieHe  MECTOHAXOX/eHHs  apXWBHBIX  JIOKYMEHTOB,  He0OXOJUMBIX
[T KCTIOJTHEeHUS 3aripoca.

51. Ilo uToram aHanM3a TeMaTHUKM MOCTYIUBIIETO 3alpoca, B TeueHue 5 JHeu
CO [IHSI pETUCTPaLd MyHULIMITIA/IbHBIM apXUB HarlpasJ/isieT 3alpoC, He OTHOCSLIUMICS K
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COCTaBy XPAHSAIIMXCS B MYHULIMMNAIbHOM apXUBe apXWBHBIX JOKYMEHTOB, B APYrou
apXUWB WA OpraHU3al[yIo, T/le XPaHATCS HeoOX0ouMble IOKYMEeHTHI, C yBeIoOMIeHUeM
00 3TOM 3asiBUTeJIsI, WK 3asBUTEJIIO [IaeTCsl COOTBETCTBYIOL[asi peKOMeHjalusl.

52.B ciaywae eciu 3arpoc TpeOyeT  MCMOJIHEHHS — HECKOJbKUMH
OpraHu3alysIMH, MyHULUIAAbHbIA apXWB HarpaB/sieT B COOTBETCTBYIOILME apXUBbI
W/IM OpraHy3alvy KOMUU 3arpoca.

53. Pe3y/sibTaTOM aJMUHUCTPAaTUBHOM TIPOLIeAlyphbl SIB/SIETCS yBeOMJIeHUe
3asgBUTE/s O HamNpaB/JeHWW ero 3arpoca Ha MCIOJIHeHWe B [ADYrOM apxXwuB WU
OpraHu3aLuIo.

54. CBeJileHHs O BbITIOJTHEHWW aJJMUHMCTPATUBHOMW TpoLeAypbl (GUKCHUPYHOTCS
B CHCTeMe I0OKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA MYHULIUIATLHOTO apX1Ba.

HO,Z[I"OTOBKa W HaIlpdBJ/IeHKMEe OTBETA 3adBUTEJ/IIO

55. OcHOBaHMeM [i/I1 Hauvaja aJMUHUCTPAaTUBHOW MpOLIEJYpPbl SB/SETCS
oripefieJieHe MEeCTOHAXOKIAEHWs] apXWBHBIX JIOKYMEHTOB, HeOOXOAUMBIX [IJisi
WCIIOJIHeHUS 3ar1poca.

56. PabOTHUK MYHMIMIAIBHOTO apXWBa OCYILECTB/seT B YCTaHOBIEHHOM
MopsiiKe BbISIBJIEeHWe apXWBHBIX [JOKYMEHTOB, He0OXOJUMBIX [Jisi MCIOJHEeHUs
3anpoca. ITo pe3ysbTatam BbISIB/IEHHWS TOTOBUTCS OTBET 3asBUTEII0 Ha 3arpoc
(apxuBHasi cripaBKa, apXvBHas BbIMIMCKA, apXWBHas KOMWS, OTBET 00 OTCyTCTBUU
3anpailvBaeMbix cBefieHUl). Cpok wucrnojiHeHUs1 3armpoca - 30 JgHel co AHSI ero
perucTpaLyu:

1) TekcT B apXMBHOM  CIIpaBKe  JaeTcd B XPOHOJIOTUUECKOU
T0C/IeloBaTeTbHOCTH COOBITHM C yKa3aHWeM BU/IOB apXUBHBIX JOKYMEHTOB M MX JaT.
B apxvBHOU CripaBKe [I0MyCKaeTCsl LUTUPOBAHUE aPXUBHBIX IOKYMEHTOB;

2) HecoBNaZieHUe OT/Ie/IbHbIX TaHHBIX apXMBHBIX JOKYMEHTOB CO CBeJEHUSIMH,
W3/I0KeEHHBIMU B 3arpoce, He SBJseTCS MPEensiTCTBUEM [Jis  BK/IFOUEHUS
VX B aDXUBHYIO CIPaBKy IMPU yCJIOBUM, €C/IA COBIaJIeHUe BCEX OCTa/lbHbIX CBeJeHUMN
He BbI3bIBAET COMHEHUM B TOXK/€CTBEHHOCTH JiMIla WM (PAKTOB, O KOTOPBIX
TOBOPDUTCSI B AapXUBHBIX [JIOKYMeHTaX. B apxuBHOW CrOpaBKe 3TU JaHHBIE
BOCITPOM3BO/STCS TaK, KAK OHU U3J/I0OXKEHBI B aDXUBHBIX IOKYMEHTaX, a pacXoXKAeHus,
HeCOBMa/ieHUs1 U HeTOYHbIe Ha3BaHUsl, OTCYyTCTBUE UMEHM, OTUeCTBa, MHULMAIOB WU/TH
Ha/vuMe TOJIbKO OJHOTO W3 HUX OrOBapMBAalOTCS B TeKCTe CMpaBKUM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHA/a»);

3)B TpuUMeuYaHUsiX T[I0 TEeKCTy apXWuBHOM CIIPaBKM OrOBapMBarOTCA
Hepa3b0puUrBO HarMCaHHbIe, UCIIPAB/IEHHbIE aBTOPOM, He TIO/JaroIrecs TIPOUYTEeHHIO
BCJIE[ICTBUE TIOBPEXJAEHUSI TeKCTa opuruHana mecrta («Tak B TeKCTe OpUrMHaNa»,
«B TekcTe Hepa3bopurBO»);

4) B TEKCTe apXWBHOW CIIPaBKKA He [OIYCKAKTCHd W3MEHEHWs], WCIpaBeHus,
KOMMeHTapry, COOCTBEHHbIe BBIBOZBI HCIIOJHUTE/S TI0 COJIeP’KaHUI0 apXUBHBIX
JNIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/ieHa apXWBHasl CIIPaBKa;

5) roc/ie TeKCTa apXUBHOW CIPAaBKU TMPUBO/SATCS apXMBHbIE IA(PbI 1 HOMEpa
JIUCTOB  eIUHWI] XPaHEHWsI AapXWBHBIX [JOKYMEHTOB, TleuaTHble W3[aHus,
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VICII0/Ib30BABIIMECS] /I COCTaB/I€HUS apXVMBHOM CIpaBKA. B TekcTe apxuBHOU
CTIPABKU [IOMYCKaeTCsl MPOCTaB/eHUe apXUBHBIX IU(POB U HOMepa JIMCTOB e/IMHUL]
XpaHeHUsl apXMBHBIX [IOKYMEHTOB Cpa3y TMOC/Ae U3/I0KeHUs1 KaK[oro (Qakra,
COOBITHS;

6) B apxXuBHOI CripaBKe, 00beéM KOTOPOW TMpEeBBIIIAeT OAWH JIUCT, JIUCTHI
JOJDKHBI OBITh TIPOIIUTLI, TTPOHYMepPOBaHbl U CKpeTlJieHbl NeYaTbi0 MyHULIUMATEHOTO
apXUBa;

7) apXWiBHBIE CITPABKH [JO/DKHBI OGOPM/ISTECS Ha OJlaHKe MYHHIUIA/IBLHOTO
apXUBa;

8) apxuBHasi CIpaBKa MO/MKUCHIBAETCS PYKOBOJUTE/NEM MYHUIUIA/JIbHOTO
apXyBa, 3aBepsieTCs MeyaTbi0 MyHULUIAIbHOTO apXUBa;

9) B apXvBHOI BBINUCKEe Ha3BaHWe apXWMBHOIO /I0KYMeHTa, ero HOMep W jJaTa
BOCIIPOU3BOASTCS TOMHOCTbIO. V3BleueHUsIMU W3 TEKCTOB apXMBHBIX JOKYMEHTOB
J0/DKHBI OBITH HCYepriaHbl BCe MMEIOIMecs: JaHHbIe 10 3arpocy. Hauano u KoHer]
Ka)KJOTO U3BJeUeHUs, a TakKe TPONyCKA B TeKCTe apXUMBHOTO JOKYMeHTa
OTJe/IbHBIX C/I0B 0603HAUarOTCsI MHOTOTOUHEM;

10) B npumeyaHUssXx K  TEKCTy  AapXMBHOM  BBIIMCKU  [IeJIat0TCs
COOTBETCTBYIOILI[ME OTOBOPKM O YacTAX TeKCTa OpHUrvMHaia, Hepa30opuuBo
HalvMCaHHbIX, UCTPAaB/I€HHbIX aBTOPOM, He MOJJAIIIUXCS MPOYTEHUIO BCI/IE[CTBHE
MOBPEX/EeHUs TeKCTa U T.[,.;

11) oTgenbHbIe C/IOBAa W BbIPaXKEHUS OPWUTMHA/A, BBI3BIBAKOIME COMHEHUS
B UX TOYHOCTH, OrOBAapUBAalOTCsl C/oBaMM «Tak B  TeKCTe OpUTHMHaIa»,
«Tak B JokyMeHTe». [locme TekCTa apXWUBHOW BBINMMCKWA YKa3bIBalOTCSl apXWBHBIU
mmdp U HOMepa JIMCTOB eJUHULbI XpPaHeHUsI aDXUBHOTO JJOKYMEHTAa;

12) ayTeHTMYHOCTb ~ BBIZIAHHOW MO  3alipoCy  apXMBHOW  BBIMUCKU
y0CTOBepsieTCsl TOANMUCHI0 PYKOBOJWTE/S] MYHULIMMNAJBHOIO apXvBa M MeYaThio
MYHMLUIAIbHOTO apXUBa;

13) Ha 0bopoTe KaXkK[AOro JIMCTa apXWUBHOW KOIMH MPOCTAaBJISIOTCS apXHBHBIE
mmrpel ¥ HOMepa JIMCTOB €AWHUL] XpaHeHWsI apXWBHOrO JOKymeHTa. Bce J/MCTEI
apXVMBHOW KOMHWM CKPEIUIIFOTCS W Ha MeCTe CKpeIlJIeHWs 3aBepsiOTCS I1euaThbio
MYHULMIIABHOTO apXMBa Y MOAIKCHI0 €r0 PYKOBOJUTEIS.

57.1Ipu ortcyTcTBUU pe3ysbTaTa B XOJe WCIIO/IHeHUs 3arpoca B TeyeHue
30 mHell cocTaBiisieTCsl OTPULIATe/IbHBIM OTBET Ha O7laHKe MYHULIMIAIbHOTO apXUBa.
B oTBeTe u3naraercs npuurHa, 0 KOTOPOU He MPeJCTaB/IseTC s BOSMOXXHBIM BbIATh
TpeOyeMyl0  KOTMUIO  apXWBHOTO  [JOKyYMeHTa W/IA AapXWBHYI  CIIPaBKY.
[Tpu Heo6X0IUMOCTH OTBET 3aBepsieTCs TeYaTbi0 MyHULMIATbHOTO apXU1Ba.

58. ApxuvBHas CrpaBKa, apXyMBHasi BBIMMCKA W apXWBHasi KOMUsi 0OPMJISIOTCS
Ha rocy/1lapCTBeHHOM si3bIKe Poccuiickor ®Pefepayu.

59. ApxuBHas CrpaBKa, apXWBHas BBINMCKA W apXWBHasg KOMUS B C/oydyae
JTMYHOTO OOpallleHrsl 3asiBUTe/Is UM er0 JOBepeHHOTo JIMLa BBIJAIOTCS eMy TIOf
pPacnucKy NpU TpeAbsSBIeHUM MacropTa WM WHOTO Y[ OCTOBepSIOIIero JIMYHOCTb
JIOKYMEeHTa; 0BePeHHOMY JIULY - IIPY NpebsBIeHNH 10BEPEHHOCTH, 0(OPMIIEHHOU
B YCTaHOBJIEHHOM Tmopsifike. [TonyuyaTenb apXvBHOW CIIPAaBKU M apXWUBHOM BBITTMCKU
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pAaCIKChIBAeTCST HA MX KOTMMSIX WM Ha 000pOTe COTMPOBOJWTE/ILHOTO MUChMa K HUM,
yKasblBas JaTy UX MOIy4YeHusl.

60. Pe3yibTaTOM aZMMHUCTPAaTUBHOU TIPOLIEAYPbl SIB/IIETCS HallpaBeHHUe
OTBeTa 3asiBUTe/t0. PacCcMOTpeHMWe 3arpoca 3asiBUTe/Isl CUUTAeTCs 3aKOHUYEHHbBIM,
ec/id JIaH OTBeT 0 CYIeCTBY 3arpoca, M0 HeMy TPUHSITbl He0OXOAUMbie Mephl,
3asgBUTEb MPOMH(OPMHUPOBAH O pe3ynbTaTax paccMoTpeHus. CpOK XpaHeHUs
HeBOCTpeOOBaHHBIX 3asiBUTe/IeM pe3y/IbTaTOB COCTaB/IsIeT 5 JieT.

Pe3ynbTaT mnpefocTaBieHUs YCAYyrd IO 3arpocaM, TOJaHHbIM yepe3
MHOT O() YHKLIMOHA/TbHBIN L[EHTP rpe0CTaB/IeHUs roCyZ,apCTBEHHBIX
Y MyHULIMMNANbHBIX ~ YC/IYyTr, Harpab/sieTcd B  MHOTNOQYHKLUMOHAIbHBIA  L|€HTP
Npe/loCTaB/IeHus] TOCYAApPCTBEHHBIX M MYHULMNAIBHBIX YCIYT A/ MOC/AeAYoLlen
BbI/lauu 3asiBUTe/0. He BocTpeGoBaHHbIe 3asBUTE/SIMA Pe3y/IbTaThl MPeI0CTaB/IeHUS
yC/Iyr, T1epefjaHHble B  MHOTOQYHKLMOHAJbHBI  LIEHTP  [peAoCTaB/IeHUs
rOCYZapCTBeHHbIX M MYHULIMNA/IBHBIX YCJIYT [JI1 BblJaud 3asiBUTE/IIO, XPAHATCS B
MHOTO(YHKLIMOHAIbBHOM LleHTpe TIpe/loCTaBJIeHUs roCyZ,apCTBEHHBIX
Y MyHULIUMNAaJbHBIX YCIyT B TeueHUe 3 MecsleB. 1o OKOHUaHUM yKa3aHHOT'O CPOKa
He  BOCTpeOOBaHHbIE  3asBUTEISIMM  pe3yJbTaTbl  TIPeAOCTAB/I€HUSI  YCIyT
BO3BpALLAIOTCSI B MYHHULMIAIbHbIM apxuB. CpOK XpaHeHUsi B MYHMULUIAIbHOM
apxvBe HeBOCTPeOOBAHHBIX 3asBUTe/IeM pe3y/bTaTOB TIPeAOCTaB/Ie€HUSI YCIyTU
COCTaBJIsieT 5 JieT.

[Tpy HaMMUUKU TeXHUUECKOW BO3MOKHOCTU pe3yJbTaT MpeOCTaBAeHUsT YCIyTH
M0 3arnpocaM, MOAAHHBIM Yepe3 MHOTO()YHKLMOHA/IbHBIM LIEHTP MpeAoCTaB/IeHUs
roCyZ,apCTBEHHBIX 17| MYHULMTATbHBIX yCJIyT, HarpasJ/IsieTcst
B MHOTO(DYHKI[MOHA/IbHbIN L[EHTP TipeloCTaB/IeHus roCcyZlapCTBEHHBIX
Y MYHULMMAIbHBIX YCIYT B 37IEKTPOHHOMU (hopme.

Pe3ynbTaThl TIpeOCTaBA€HUSI TOCYJAPCTBEHHBIX W (WM/M) MYHULIMMNAJbHBIX
yCJIyT  TI0 pe3y/ibTaTaM pacCMOTPeHHsI KOMILJIEKCHOTO 3armpoca HarpaB/sHOTCS
MYHUILMMaIbHBIM apXMBOM B MHOTO()YHKIMOHA/IbHBIM LIEHTP TpeA0oCTaB/IeHus
roCyZiapCTBEeHHBIX M MYHULIMMNAJbHbBIX YCIYT /I BblJauM 3asBUTEJIIO.

61. CBesleHHs O BBITNIOJTHEHWM aJMUHUCTPATUBHOU MpOLieAypPbl (PUKCUPYIOTCA
B cUCTeMe JOKyMeHT0000pOoTa U /Ie/IoNPOM3BO/ICTBA MYHUIIUITAIbHOTO apXUBa.

ITopsaoK ocyiecTB/IeHUA aJMUHUCTPAaTUBHBIX NMpoLeAyp (AelcTBUM)
0 MPeAoCTaB/IeHUI0 YC/IYT'U B 3/1IeKTPOHHO# (hopme, B TOM UHC/Ie
C ucnosib3oBaHueM EfnHoro noprana

62. Ha EguHoM mnopTane pasMelljaeTcs cieaytoijas uHbopmaius (ripu
Ha/IM4YUU TeXHUYECKOU BO3MOXKHOCTH):

1) ucuepneiBaroLi repeyeHb  JIOKYMEHTOB, HeOOXOAUMBIX  JIJIst
MpeJjoCTaB/IeHUs1 YCIyTy, TpeboBaHus K 0pOpM/IEHHIO YKa3aHHbBIX JOKYMEHTOB, a TaK
Ke TiepeueHb JOKyMEeHTOB, KOTOPbIe 3asBUTe/Th BIIPaBe Mpe/ICTaBUTh 10 COOCTBEHHOM
VHULINATHBE;

2) KpyT 3asiBUTeNel;

3) CpPOK MpeJoCTaBIeHUs YCIYTH;
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4) pe3y/bTaThl NPeJOCTaBIe€HUS YCAYTH, TTOPSJO0K TIpeCTaB/IeHUs JOKYMEHTa,
SIBJISIFOLLIETOCSI Pe3y/IbTaTOM TPeJ0CTaB/IeHUs YCIYTH;

5) pa3amep TroCyJapCTBEHHOM TMOLLIMHBI, B3UMaeMOW 3a [peJoCTaB/ieHUe
yCIIyTH;

6) vcuepribIBalOIMI TepeueHb OCHOBAHUM [IJisi TPUOCTAHOB/IEHUSI UM OTKasa
B Mpe/I0CTaB/IeHUN YCITYTH;

7) 0 TIpaBe 3asgBUTENA Ha AocyaeOHoe (BHecyqeOHOe) oO)kaoBaHHe [IeHCTBHI
(6e3meicTBUS) U pellleHU, MPUHSTBIX (OCYIIeCTB/ISIEMbIX) B XO7ie TIpe/ioCTaB/IeHUs
YCIYTH;

8) dopmbl 3arpocoB (yBeAOMJIEHWM, COOOIIeHHI), WCIOJIb3yeMble TIpU
Tipe/loCTaB/IeHUH MYyHULMTIATbHOU YCTYTH.

WNudopmaiusi Ha EguHOM mopTasie 0 TOpsiiKe W CPOKaxX MpeoCTaBlIeHUs
yCJIyTM Ha OCHOBAHUM CBeZIEHWM, COJiepXKallluxcsi B (pefiepaibHOM rOCYy/1apCTBEHHOM
nH(bOpMalMOHHOW  cucteMe  «@PeziepajibHbIi  peecTp TOCYJApCTBEHHbIX U
MYHULIATIAJTBHBIX YCYT (DYHKLIWM)», TIPeJOCTABIISETCS 3asiBUTE/TI0 OecriyiaTHO.

Hoctyn K uH(OpMalUuMd O CpOKax W TMOpsiiKe TIpeloCTaBAeHUsl YCIyru
ocyiecTB/sieTcs: 0e3 BBINTOJHEHHs 3asBUTe/eM Kakux-miubo TpeboBaHUl, B TOM
yrcsie 6e3 WCIOIb30BaHUS TMPOrPaMMHOTO o0ecrieueHHs, yCTaHOBKA KOTOPOTO
Ha TEXHUUEeCKHe Cpe/ICTBa 3asBUTe/sI TpeOyeT 3akIroueHHs JIUI[EH3MOHHOTO WM
WHOTO  COTJIAllleHHusi C  TpaBoobjiajlaTesieM  TIPOrpaMMHOTO  0becrieueHws,
rpe/lyCMaTPUBAIOIero B3MaHue T/1aThbl, PETMCTPALIUI0 WK aBTOPU3aL[UI0 3asiBUTe/Is
WU TIpeIOCTaB/IeHYEe UM MePCOHA/IbHBIX JAaHHBIX.

63. 3anmMch Ha mMOpveM B MYHULMMNAJbHBIM apXWB JJisi MOJaud 3arpoca
C UCMoJib30BaHUeM EMHOro rnopTasa He OCyLeCTB/IsIeTCSI.

64. ®opMupoBaHue 3ampoca 3asgBUTeNIeM OCYLLeCTB/IeTC I10CPeJCTBOM
3aro/HEHUsI 3JIEKTPOHHOM (popMbl 3aripoca Ha EauHOM moprtane (MpU Haauduu
TeXHUUECKOM  BO3MOXKHOCTH), O(QUIMa/bHOM  cailiTe 0e3  HeoOXOAUMOCTU
JOTIOJTHUTETbHOM TTOZIauM 3arpoca B KaKOW-/100 uHoi dhopme.

Ha EpguHom noprane (Opd HaIWuMM TEXHUYECKOWM BO3MOXXHOCTH),
ouIMaTbHOM caiiTe pa3MeIraloTcs 00pa3ifbl 3arioTHEHUs] 3/IeKTPOHHOW (OPMBI
3arpoca.

65. PopMaTHO-/I0rMYecKas TpoBepKa c(hopMHPOBaHHOTO 3aripoca
OCYLLIECTB/ISIETCSI aBTOMaTHUYeCKH MOC/Ie 3ario/IHeHUs! 3asiBUTe/IeM KaXK0ro U3 ToJier
371eKTPOHHOM (opMbl 3arpoca. [Ipy BbIsIBIeHWM HEKOPPEKTHO 3all0JIHEHHOIO T0JIs
3/IeKTPOHHOM (DOpPMBI 3arpoca 3asiBUTe/b YBeAOMIISIETCS O XapaKTepe BbISIBI€HHOMN
OITMOKK U TIOPSiIKE ee YCTPaHeHHs TIOCPeACTBOM HMH(OPMAIIMOHHOTO COOOIIeHus
HeIoCpe/ICTBEHHO B 3JIEKTPOHHOM (hopMe 3arpoca.

66. ITpu opMHpoBaHKH 3aITpoCa 3asBUTE/TI0 00eCTIeunBaeTCs:

1) BO3MOXXHOCTb KOIHMPOBaHUsI M COXpaHeHUsl 3anpoca M UHBIX JOKYMEHTOB,
yKa3aHHbIX B TMyHKTe 17 HacTosIero perjiaMeHTa, HeoOXOAUMBIX  [IIs
rpe/ioCTaB/IeHUsl YCIIyTH;

2) BO3MOXXHOCTb 3ariO/ITHEHUSI HECKOJIbBKUMU 3asiBUTEISIMU OJHOW 371€KTPOHHOM
dopmbl  3ampoca npu  oOpallleHMM 32  MYHMIUMNAJAbHBIMU  yCJyraMH,
rpe/ro/iaratolMMy HarlpaBjieHue COBMECTHOTO 3alpoca HeCKOJIbKUMMU 3asiBUTe/ISIMU;
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3) BO3MOXXHOCTb TleuaTh Ha OyMa>KHOM HOCHUTeJle KOTTUU 3/IeKTPOHHOMN (POPMBI
3arpoca;

4) coxpaHeHUe paHee BBeJIEHHBIX B 3/IeEKTPOHHYIO (hOpMY 3ampoca 3HaueHUil B
o060l MOMEHT TI0 »KeJIaHHUIO 3asiBUTeJIsi, B TOM UKCJ/ie TIPU BO3HUKHOBEHUU OLLIMOO0K
BBO/]a M BO3Bpare /i1 IOBTOPHOT'O BBO/IA 3HAYEHUU B 3JIEKTPOHHYIO (POpPMY 3aripoca;

5) 3amo/iHeHWe TIofiel 37eKTPOHHOM (OpMbI 3ampoca /[0 Hauvaja BBOZA
CBeJIeHUM 3asiBUTe/IeM C WCII0/b30BaHMEeM CBeZleHWH, pa3MellleHHbIX B (eZiepaibHOU
rocy/JapCTBeHHOW MH(OpMaliMoHHOUW cucTeMe «EvWHasi cvcTema WeHTA(PUKALUU U
ayTeHTUGUKAIMA B WHGPACTPyKType, obecreunBaromeid  HHPOPMAI[MOHHO-
TeXHOJIOTUUeCKOoe B3auMo/lelicTBUe MH(POPMAIMOHHBIX CHUCTEM, UCIOJIb3yeMbIX s
Mpe/loCTaB/ieHrsl TOCYAApPCTBEHHBIX M MYHHULUNA/IBHBIX YCAYT B 3JIEKTPOHHOU
dbopme» (manee — eAuHas cucTeMa WAEHTUPUKALMU U ayTeHTU(UKALUU), U
CBeZleHUi, omyO/MKOBaHHBIX Ha EguHOM mopTase, ouiaJbHOM caiiTe, B YacCTH,
Kacarollencsi CBeZieHWM, OTCYTCTBYIOIIUX B eAUHOW CUCTeMe WJeHTU(hUKaALUU U
ayTeHTU(hUKaLUY;

6) BO3MOKHOCTh BEPHYTHCSI Ha JIFOOOM W3 3TarioB 3arlo/IHEHUs 3/IEKTPOHHOM
cdopMeI 3ampoca 6e3 1oTepy paHee BBejeHHOW WHMOPMALIWY;

7) BO3MOKHOCTb [IOCTYyTIa 3asiBUTesss Ha EMHOM mopTane wiv opuLaJibHOM
cauTe K paHee MOJaHHbIM MM 3arpocaM B TeueHue He MeHee OJHOIO ro/ia, a TakKe
YaCTUYHO C()OPMUPOBaHHBIX 3alIPOCOB - B TEUEHHE He MeHee 3 MeCsLeB.

67. ChopMupoBaHHbId W TOJAIMCAHHBIM 3allpoC W UWHbIe JIOKYMEHTHI,
yKa3aHHbIe TIyHKTe 17 HaCTOsIIero peryiiaMmeHTa, Heo0XoAUMbIe [/l TIPe0CTaB/IeHUS
yCJIyTH, HaMpaB/IsSIOTCS B MYHUIMIIAIbHBIM apXuB rocpeacTBoM EauHOrO moprasa
(Mpy HAMMYUK TEXHUYECKON BO3MOXKHOCTH), O(PUL[MaIbHOTO CalTa.

68. [lociegoBaTeNlbHOCTh  AJAMMHUCTPATUBHBIX  Mpoueayp  (AeuicTBuiA)
10 MPeJOCTaBIeHUI0 YCJIYTH B 3/IEKTPOHHOU (popMe:

1) npyeM ¥ perucTpalysi MyHULMIATbHBIM apXWMBOM 3arpoca MOCpeACTBOM
cepBucoB EqunHoro nmoprasia;

2) oriata ToCy/apCTBeHHOM MOLLIMHBI 3a TIpeA0oCTaB/ieHre YCJIyrd U yIjiaTa
WHBIX TIJIaTeXXeil, B3MMaeMbIX B COOTBETCTBUM C 3aKOHO/|aTelbCTBOM Poccuiickoit
®enepauyy (He IpeyCMOTPEHBI);

3) mosiyueHWe 3asiBUTe/lEM CBeJEeHUM O XOZJe BBINOJHEHUsl 3arpoca
0 Mpe/0CTaB/IeHNN YCIYTHU MPeOCTaB/Is0TC s cepBrucaMu EquHoro noprana;

4) HaripaB/ieHMe ~ 3arpoca  PYKOBOAMTENI0,  pacCMOTpeHHWe  3ampoca
PYKOBOJHWTe/IEM, Harpas/eHWe 3arpoca HWCIOJHUTEN0, pacCMOTPeHHe 3arpoca
VICTIOJTHUTE/IEM, aHa/Iu3 TeEMaTUKU 3arpoca;

5) HampaB/ieHWe [0 pe3y/jbTaTaM pPACCMOTPEHUsl 3arpoca Ha HCIOJTHEHUe
B /IDyrOM apXvB WM OpraHu3anuio (B3auMOZeNCTBUe OpraHa, IpeAoCTaB/IsIOIIero
yCIyTy, C WHBIMM OpraHaMMd BJ/IaCTH, OpraHaMM MECTHOTO CaMOyIIpaB/eHUs U
OpraHu3alisiMM, y4YaCTBYIOLIMMU B MPeJOCTaBA€HUM MYHULIMIIAIbHBIX YCIYT, He
rpeJlyCMOTPEHO);

6) mosiyueHue 3asiBUTe/IEM pe3yJibTarta MpefoCTaB/lIeH:s YCIyTH.
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[Ipuem u perucTpanys MyHULIUIIAJIBHBIM apXHUBOM 3aripoca IoCcpesCcTBOM CepBUCOB
EnuHoro noprasna

69. OcHoBaHVeM /[ Haya/la BBITIOJTHEHUS aJJMUHUCTPATUBHOW TIpOLieAyphl
AB/IIETCS  TOCTYIUIEHWEe  3arpoca  3asgBUTeNsi B MYHULMIAJbHBIA  apXuvB
C UCII0/Ib30BaHNEeM HMH(OPMaLMOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTUH,
BK/IFOYasi MCMoJib30BaHWe EqvHOro moprana v Apyrux CpeAcTB WH(GOPMALMOHHO-
TeJIeKOMMYHUKALIMOHHBIX TEXHOJIOTUM B C/Iy4yasix W TOpsiJKe, YCTaHOBJIEHHBIM
[IeACTBYIOL[MM 3aKOHO/IaTe/TbCTBOM, B ()OpPMe 3/IEKTPOHHBIX JOKYMEHTOB.

MyHuLunanbHbI apxXyUB obecrieurMBaeT TIpUeM [IOKYMEHTOB, HeoOX0AWMBIX
[Jis TIPeZIOCTaB/IeHUs1  yCJIyTH, W PerucTpauyio 3arpoca 0e3 Heob6XoJuMOCTH
MOBTOPHOTO  TIPe/[CTaB/IeHUs] 3asiBUTe/IeM TaKUX JIOKyMEHTOB Ha OyMa)KHOM
HOCUTeJIe.

70. PerucTpariusi 3arnpoca 1 JOKYMeHTOB, He0OXOAUMBIX AJisi TIPe/i0CTaB/IeHUsI
YCIIyIY, OCYLeCTB/SeTCs B [leHb IIOCTYIUIeHUs  3arpoca U JJOKYMEHTOB
B MYHULIUTIA/IbHbIN apXUB.

B ciydae eci 3arpoc HampaB/ieH 3asiBUTEIEM B BBIXOJHOW WM Hepaboumid
Mpa3JHUYHbIA [ieHb, JHEM PEerucTpalyM 3arpoca CUMTAeTCsl CAeAYIOLMKA 3a HUM
pabouwnii 1eHb.

71. IlpemocraBneHve yCjiyrd HauMHaeTCss C MOMEHTa IpueMa W perucrpalyu
MYHMITUTIATbHBIM ~ apXUBOM  3JIEKTPOHHBIX ~ ZIOKYMEHTOB, HeOOXOAUMBIX IS
MpeJOCTaB/IeHUs] yC/Iyrd, a TakKe TIIOJIyYeHHWs B YCTAHOBJIIEHHOM IIOps/Ke
vHbopMalii 006 oryiaTe yCayru 3asiBUTe/ieM (3a UCK/IFOUeHHEeM CJiyuasi, eC/iv [iIst
Haua/ia npoLeypbl NpeJoCTaBlIeHus1 YCJIYTU B COOTBETCTBUM C 3aKOHOAATETbCTBOM
TpeOyeTcst TMUHast SIBKa).

[Tpu mosiyyeHUM 3amnpoca B 37eKTPOHHOM (POpMe B aBTOMAaTHUYeCKOM pexume
ocyuiecTBsieTcs GOpMaTHO-IOTMYECKHW KOHTPOJIb 3arpoca, MpOBepsieTCsl Hauuue
OCHOBaHHWM [jIg OTKas3a B IpPHEMe 3amnpoca M JOKYMEHTOB, YKa3aHHbIX B IyHKTe 17
HAaCTOSILLIEr0 perjiaMeHTa, a TaKXKe OCYLLEeCTBIISIOTCS CJIeIYIOLIUe TeUCTBUS:

1) mpy Hanmuuuu XOTs OBl OJHOTO M3 YKa3aHHBIX OCHOBAaHUN COTPYAHHK
MYHMLMIAIBHOTO apX1Ba, B CPOK, He MPEBBILIAIIINN CPOK MPeJOCTaBAeHUs YCIIYTH,
MIOZrOTaB/IUBaEeT ITMCbMO O HEBO3MOXXHOCTH TIpei0CTaB/IeHUs YCIYTH;

2)Ipd  OTCYTCTBUM yKa3aHHbIX OCHOBaHWM  3asBUTENI0  CO0OIaeTcs
TIPUCBOEHHBIM 3aripoCy B 3/€KTPOHHOU (hOpMe YHHUKalIbHbIA HOMEpP, M0 KOTOPOMY
B COOTBETCTBYMOLeM pa3jene EauHoro moprana 3asBuUTento OyzeT TipejcTaBiieHa
MH(OpMaLs 0 X0/e BBIOJHEHUsI yKa3aHHOTO 3ampoca.

72.B cnyuyae Hanuuyusl OCHOBAHUS JJIs1 OTKasa B IIpUeMe [OKYMEHTOB,
HeoOXOAUMBIX [iji TIpeAOoCTaB/eHUs] YCIyTHM, B COOTBETCTBUU C IIYHKTOM 24
HAaCTOSILLIEr0 perjiaMeHTa, COTPYAHWK MYHULMWIIAJBHOTO apxXvBa OTKa3blBaeT B
rprieMe JIOKYMeHTOB, HeOOXOIUMBIX /IS TIPe/JOCTaB/IeHUS YCIYTH.

73.IlpueM U perucTpauys 3arpoca OCYL[eCTB/SIFOTCA  COTPYLHUKOM
MYHULIUIATIBHOTO apXUBa.

74. Ilocne peructpaiyMu 3arpoC HarpaB/sieTCsd COTPYAHUKY MYHULIMIIAJIBHOIO
apxuBa, OTBETCTBEHHOMY 3a IpeJ0CTaBJ/IeHHe YCIYTH.
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75.1locime TipUHATHA 3arpoca 3asgBUTENIsT COTPYAHUKOM MYHULIUIIATBHOIO
apxuiBa, CTaTyC 3ampoca 3asBUTe/si B JMYHOM KabuHere Ha EauHOM mopTare,
ouLMasIEHOM caliTe 0OHOBJISIETCS IO CTaTyCa «IIPUHITO.

76. 3aripoc pacrieyaTbiBaeTcss Ha OyMa)KHOM HOCHTe/le W B Ja/lbHeMileMm
paboTa ¢ HUM BefleTCsl B YCTaHOB/JIeHHOM Tiopsifke. IIpu ToCTyruieHHMH 3ampoca
C UCITI0/Ib30BaHNEeM MH(OPMaIMOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTUH,
BKJ/IFOYAsi MCIoJib30BaHWe EauHOro moprana v Apyrux CpejcTB WH(POPMAaLMOHHO-
TeIeKOMMYHHUKALIMOHHBIX TEeXHOJIOTUA B C/lydyasgX W TIOpsJKe, yCTaHOBJIEHHbBIX
JeMCTBYIOLIMM  3aKOHOZATe/JbCTBOM, B (OpMe 3/IeKTPOHHOTO  [JOKYMEHTAa,
He TpeOyIoILI[ero MIOC/IeAYFOIUX JeNCTBUN MYHULIUIAILHOT O apxuBa
T10 HaTlpaB/IEHUIO €r0 Ha WCMOJIHEHWe B [PYroM apXvWB WKW opraHu3anuio. OTBeT
3asiBUTEJIF0 HAarpaBJIIeTCsl 0 T0YTe WM 10 3JIEKTPOHHOMY aZipecy, yKa3aHHOMY
B 3aripoce.

77. Pe3ynbTaTtoM BBITIOJIHEHUS aJMWHUCTPAaTMBHOM IIPOLIeypPbl  SIBJISIETCS
perucrparus 3arnpoca.

78. CBefleHHs1 O BBITIOJIHEHUM aJMUHUCTPAaTHMBHOM MpoLefypbl (PUKCUPYHOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [1e/I0NPOM3BO/CTBAa MYHULMTIA/IbHOTO apXUBa.

[TonyyeHue 3asiBUTe/IEM CBeJIEHUM O XO/€ BBIMIOJTHEHMS 3apoca O MpeoCTaB/IeHuN
yCJIyTH NPeJOCTaB/ISIFOTCS cepBUcaMu EivHoro noprana

79.1lpu mipefocTaB/leHUU YCJAYyTM B 3JIeKTPOHHOM (opMe 3asiBUTE/ItO
HarpaBJIIeTCs:

1) yBejoMneHue o Hauasie NpoLieypsl IIpe0CTaB/IeHusl yCIIyTH;

2) yBeomieHrne 00 ~ OKOHYaHWM  TpEAOCTaB/IeHUs  yCcayru — aubo
MOTUBUPOBAHHOM OTKa3e B ITpHieMe 3arpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
TpeJ0CTaB/IeHUs YCIIYTH;

3) yBeomMeHue 0 (akTe NoaydyeHUs] MHGOpPMaLK, OATBEPKAtOIeil oraTy
yCIIyTY;

4) yBefioM/ieHre O pe3yJibTaTaX pacCMOTPEeHUs] JAOKYMEHTOB, HeoOXOAUMBIX
[J151 TIpel0CTaB/IeHUsl YCIIYTH;

5) yBeiOM/IeHHe O BO3MOXKHOCTM TOJIyUWTb pe3y/abTaT [pefoCTaB/IeH s
yC/iyry MO0 MOTMBHUPOBAHHBIM OTKAa3 B Mpe0CTaBIeHUU YCIIYTH;

6) yBeZjoMm/ieHe O MOTUBMPOBAHHOM OTKa3€e B MPeJOCTaB/AeHUM YCIYTH.

80. Pe3ynibTaTOM BBITIO/THEHUS aJMWHUCTPAaTHBHOW TIPOLIEAYPhl SIBJISIETCS
HaripaBJ/ieHre uH(hOopMaluK 0 Xo/ie TIpe/IoCTaB/IeHuUsl YC/IyTU.

HamnpaBjieHue 3ampoca PyKOBOJUTE/TI0, pACCMOTPEHHE 3arpoca PyKOBOZAUTEIEM,
HarpaBJ/ieHye 3arpoca UCIIOTHUTETI0, PACCMOTPEHHeE 3aripoca UCIIO/THUTE/IEM, aHa/!3
TeMaTHUKHU 3aripoca

81. OcHoBaHveM [ Hayaja BBITIOJTHEHUS aJMWHUCTPAaTUBHOW TIPOLIeAYyPhI
SIBJISIETCS perMCTpaLys 3ampoca.



22

82. 3aperucTpupoBaHHbBIU 3arpoc 3asBUTeIS pacrieyaTbIBaeTcs,
MpeJCTaB/AsIeTCs PYKOBOAWTEN)  MYHULMIIAJBLHOIO apXvMBa W MepefaeTcs
C pe30JIIoLier pyKOBOAUTENST COTPYAHUKY MYHULMIIAJLHOTO apXUBa Ha HUCIOJHEHHe
B YCTaHOBJIEHHOM TOPSIJIKE.

83. PykoBoaMTe/Ib MYHMIUIIAZIBHOTO apxXvBa oOecrieunBaeT OlepaTHBHOE
paccMOTpeHHe 3arnpoca 3asiBUTEIs.

84. COTpyJHUKHA MYHULMIIAILHOTO apXuBa OCYLLECTBJISIIOT aHa/li3 TeMaTUKU
MOCTYMUBIIIEr0 3arpoca C UCIOb30BaHUEM WMEIOILMXCS B MYHULIMMNAJIBHOM apXUBe
apXVBHBIX CIPaBOYHUKOB, COJEp’Kall[MX CBeJeHWs O MeCTaX XPaHEHWs apXWBHBIX
JIOKYMeHTOB, HEOOXOAUMBIX [I7Isl UCTIOJTHEeHHSI 3aripoca 3asiBUTeJIsI.

85. MyHULIMNa/IbHBIM ~ apXUB  TOCPEACTBOM  3JIGKTDOHHOW  TMOUTHI WU
C UCITO/Tb30BaHWeM cpeJcTB EquHoro moprana, odUIManbHOTO CaiTa II0 BHIOOPY
3asBUTeJIS 3arpaiivBaeT 00 yTOUHEeHWH U JIOTIOJTHEHUU 3aripoca HeoOX0AUMBIMU ISt
€ro0 WCMOJIHEHUS CBEJeHUsIMHA, B (Jiydyae OTCYTCTBHS B 3amlpoce 3asiBUTEs
JIOCTAaTOUHBIX [IaHHBIX [IJIsi OpraHW3alluM BbISIBJIEHUs 3aripalliiBaeMou WH(opMaluu
WM HEeUeTKO, HellpaBU/IbHO C(POPMYIMPOBAHHOTO 3arpoca.

86. Cpok ucrosiHeHus1 JaHHOW a[]MUHUCTPaTUBHOM TpoLieAyphl - 10 aHel.

87. Pe3ynbTaTOM BBITIO/THEHUS aJMWHUCTPAaTHBHOW TIPOLIEAYPhl SIBJISIETCS
orpejeneHue:

1) mpaBOMOYHOCTM TIOyueHUs1 3asiBUTesleM 3arpalliiBaeMou HWH(bOpMalun
C yYETOM  OrpaHWYeHUM Ha  TIpeloCTaB/A€HUMEe  CBeJleHHWH,  COfeprKalux
roCyJJapCTBeHHYIO TaliHy Y CBe/leHUMH KOH(PUeHI[Ma/bHOT0 XapaKTepa;

2) cTeneHy TIOJIHOTBI CBeJIeHWW, COJep)Kalluxcsd B 3ampoce 3asBUTeNs,
HeoOXOUMBIX /IJIs1 IPOBeZIeHUsI TIOMCKOBOU PaboTh;

3) MeCTOHaxO0K/IeHUs] apXUBHBIX JJOKYMEHTOB, HEOOXOUMBIX IJisl UCITO/THEeHUS
3arpoca.

B cnyuae ycTaHOBIeHUsI OCHOBaHWW [Jig OTKas3a B TPeAOCTaBI€HUU YCJIYyTH
COTPYAHUK MYHMIIMITAJBHOTO apXWBa COO0OIjaeT 00 3TOM 3asBUTE/O C yKa3aHHeM
MIPUYMH OTKa3a.

88. CBefleHUs1 O BBINOJHEHUU aIMUHUCTPAaTHBHOW MpOLeypbl (PUKCUPYIOTCS
B CHCTEMe JJOKyMeHT0000pOoTa 1 Zie/IONPOU3BO/ICTBA MYHUIUIAILHOTO apXUBa.

HarmpaBsieHue 1o pe3y/ibTaTaM pacCMOTPeHMs 3aripoca Ha UCII0/IHeHUe B IpYTroi
apXuB WM OpraHu3aluio (B3auMo/ieliCTBHe OpraHa, Ipe/j0CTaB/IsIoLLero yCayry, C
WHBIMU OpraHaMH BJIaCTH, OpraHaMH MeCTHOT'O CaMOYTIpaB/ieHUsI U OpraHu3alysMHy,
YUaCTBYIOIIUMHU B MIPe/IOCTaB/I€HUU YCJIYT, He TIPelyCMOTPEHO)

89. OcHoBaHveM /i1 Hayaja aJAMWHUCTPAaTHBHOW TIPOLIEAYDHI SIBJISIETCS
oripefile/ieHMe  MeCTOHaxOX/eHUsi ~ apXWBHBIX  JOKYMEHTOB,  He0o0XOAMMBbIX
JJ1s1 UCTIOJTHEHUS 3aripoca.

90. ITo utoram aHanu3a TeMaTUKU INTOCTYIMBILErO 3arpoca, B TeueHue 5 JHeur
CO [JHS perucTpalyy MYHULIMIIAJbHBIM apXVB Harpas/isieT 3arnpoc, He OTHOCALLUNCS
K COCTaBy XPaHALMXCS B MyHULIUITaIbHOM apX/Be apXUBHbBIX JOKYMEHTOB, B Ipyrou
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apX¥WB WA OpraHU3al[yIo, T/le XPaHsATCS HeoOX0uMbie IOKYMEHTHI, C yBeIOMIeHUeM
00 3TOM 3asiBUTeJIsI, WK 3asBUTEJIIO [IaeTCsl COOTBETCTBYIOL[asi peKOMeHjalusl.

91.B ciayuae ecnu  3arpoc  TpeOyeT — WCIIONHEHHS  HEeCKOJLKUMU
OpraHu3alysIMH, MyHULUIAAbHbIA apXWB HarpaB/sieT B COOTBETCTBYIOLLME apXUBbI
WJIM OpraHu3aLviy KOMUY 3arpoca.

92. Pe3ynbTaTOM agMUHUCTPAaTUBHOW TMpOLleypbl SIB/SIETCS YBeAOMI/eHUe
3asgBUTE/Is O HAamNpaB/JieHWW €ero 3arpoca Ha MCIOJIHeHWe B JAPYrOM apxXwuB WU
OpraHu3aLuIo.

93. CBefileHUs] O BBITIOJTHEHUU aIMUHUCTPAaTHBHOW MpoLlelypbl (DPUKCUPYIOTCS
B CHCTeMe JOKyMeHTO0000pOoTa U [1e/I0NPOM3BO/CTBAa MYHULMIIA/IbHOTO apXUBa.

[TonyueHuie 3asiBUTE/IEM pe3yJbTaTa Mpe0CTaBAeHUs yCIyTH

94. OcHoBaHveM /i1 Hadaja aJAMWHUCTPAaTHBHOU TIPOLIEAYDPhI SIBJISIETCS
oripefie/ieHMe MECTOHAXOXKEeHHsI apXMBHBIX [JOKYMEHTOB, HEOOXOAWMBIX Jisi
VICITO/THEeHMS 3aripoca.

95. PabOTHUK MYHMIMIIATBHOTO apXHBa OCYIIEeCTB/SeT B YCTaHOBIEHHOM
MopsiiKe BbIsIBJIEeHWe apXWBHBIX [JOKYMEHTOB, He0OXOJUMBIX [Jisi MCIIOJHEeHUs
3anpoca. ITo pe3ysbTatam BbISIBJIEHHMS TOTOBUTCS OTBET 3asBUTE/II0 Ha 3arpoc
(apxuBHasi CripaBKa, apXvBHas BbIMIMCKA, apXWBHas KOMWS, OTBeT 00 OTCyTCTBUU
3anpailvBaeMbix cBefieHUl). Cpok wucrnojiHeHUs1 3aripoca - 30 JgHel co AHSI ero
perucTpaLuu:

1) TekcT B apXWMBHOM  ClpaBKe  JlaeTcd B XPOHOJIOTMUYECKOU
MoC/Ie/JOBaTeTbHOCTU COOBITHM C YKa3aHWeM BUOB apXMBHBIX JOKYMEHTOB U WX [iaT.
B apxuvBHOU CripaBKe [I0MYCKaeTCsl IUTUPOBAHUE aPXUBHBIX IOKYMEHTOB;

2) HecoBMNaZieHWe OT/Ie/IbHBIX TaHHBIX apXMBHBIX JOKYMEHTOB CO CBe[EHUSIMH,
W3/I0KEHHBIMU B 3alpoce, He SBJseTCS NPEensiTCTBUEM IS BK/IFOUEHUS
VX B aDXUBHYIO CIPaBKy MPU yCJIOBUM, €C/IA COBIa/IEHUe BCEX OCTa/bHbIX CBEeJEeHUMN
He BbI3bIBaeT COMHEHUM B TOXAECTBEHHOCTU JiMlla WA (PAKTOB, O KOTOPBIX
TOBOPUTCSI B AapXMBHBIX [JIOKYMeHTaX. B apxuWBHOW chOpaBKe STU JaHHbIe
BOCITPOM3BO/STCS TaK, KAK OHU U3JI0OKEHbI B aDXUBHBIX IOKYMEHTaXx, a pacXoXXAeHus,
HeCOBMa/leHUs1 U HeTOYHbIe Ha3BaHUs, OTCYyTCTBUE UMEHM, OTUeCTBa, MHULUAIOB WU/TH
Ha/IMulie TOJNbKO OJHOTO W3 HUX OrOBApUBAIOTCS B TEKCTe CIPABKM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHA/a»);

3)B TpUMeuYaHUsIX T[I0 TeKCTy apXWBHOM CIIpaBKM OrOBapHBarOTCS
Hepa3b0puUrBO HalNMCaHHbIe, UCITPAB/IEHHbIE aBTOPOM, He TIO/ArOIIecs TIPOUYTEHHIO
BCJIE[ICTBHE TIOBPEXAEHUSI TeKCTa OpuruHana mecrta («Tak B TeKCTe OpUTrWHaa»,
«B TekcTe Hepa3bopurBO»);

4) B TEKCTe apXWBHOW CIIPaBKWA He [OIMYyCKAKTCSd W3MEHEHWs], WCIpaBeHus,
KOMMeHTap1H, COOCTBEHHbIe BBIBOJBI HCIIOJHUTE/S T10 COJIeP’KaHUI0 apXUBHBIX
JNIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXWBHasl CIIPaBKa;

5) mocsie TeKCTa apXWBHOW CIIpaBKU MPUBOJSTCS apXMBHbIE MIU(PbI U HOMepa
JIUCTOB  eIUHWI] XPaHEHUsI apXMBHBIX [JOKYMEHTOB, TleuaTHble W3/aHus,
VICTIO/Ib30BaBIIMECS] /I COCTaB/I€HUs apXWMBHOM CIpaBKA. B TekcTe apXWBHOU
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CTpaBKM JI0MYyCKaeTCs MPOCTaB/ieHNe apXUBHBIX IM(PPOB U HOMepa JIMCTOB e[UHUL]
XpaHeHUsl apXMBHBIX [IOKYMEHTOB Cpa3y TMOC/jAe U3/I0KeHUs1 Kak[oro (Qakra,
COOBITHS;

6) B apxXuBHOI CripaBKe, 00beM KOTOPOW TMpeBbIIIAeT OAWH JIUCT, JIUCTBI
JOJDKHBI OBITh TIPOIIUTHI, TTPOHYMepPOBaHbl U CKperIeHbl MeYaTbi0 MyHULIUIAIbHOTO
apXuBa;

7) apXuBHbIE CIIPAaBKM [O/DKHBI O(OPM/ISTHCS Ha OJlaHKe MYHUIUIATBLHOTO
apXxuBa;

8) apxviBHasi CripaBKa MOJIMCHIBAETCS PYKOBOAWUTENEM MYHULMIIATBHOTO
apXyBa, 3aBepsieTCs MeYaTbi0 MyHULIMIAIBHOTO apXUBa;

9) B apXvBHOI BBINKUCKEe Ha3BaHWe apXWMBHOIO /I0KYMeHTa, ero HOMep W jJaTa
BOCITPOU3BOASTCS TOMHOCTbIO. V3B/eueHUsIMU W3 TEKCTOB apXMBHBIX JOKYMEHTOB
J0/DKHBI OBITH HCYepriaHbl BCe MMeIOIrecsl JaHHbIe 10 3arpocy. Hauano v KoHer]
Ka)KJOTO U3BJIeUeHUs, a TakKe TPOINyCKA B TeKCTe apXUBHOTO JOKYMeHTa
OTJe/IbHBIX C/I0B 0003HAYarOTCSI MHOTOTOUHEM;

10) B mpumeyaHWsix K  TEKCTy  apXMBHOM  BBIMWCKW  [le/IatoTCsA
COOTBETCTBYIOILI[ME OTOBOPKM O 4YacTAX TeKCTa OpWrdHazsa, Hepa3bopurBo
HalvMCaHHbIX, UCTPAaB/I€HHbIX aBTOPOM, He MOAJAIIIUXCS MPOYTEHUIO BCI/IE[CTBHE
MOBPEX/eHUs TeKCTa U T.[.;

11) oTmenbHble C/0Ba M BbIPDA)KEHWS] OPWUTMHA/a, BBI3bIBAIOLME COMHEHHS
B UX TOYHOCTHM, OrOBapuUBalOTCsA cjoBaMu «Tak B  TeKCTe OpUTHMHa/a»,
«Tak B fokyMeHTe». [locne TekcTa apXMBHOMW BBIIMMCKU YKa3bIBAIOTCS apXWBHBIN
mM(p U HOMepa JIMCTOB eJUHULIbI XPAaHEHUS] aDXUBHOIO [JOKYMEHTAa;

12) ayTeHTMYHOCTb ~ BBIZIAHHOW [0  3alipoCy  apXMBHOW  BBIMUCKU
y0CTOBEpSieTCsl TOANUCHI0 PYKOBOJUTENS] MYHHULIMIAJBHOIO apxXvBa M MeuaTbio
MYHMLMIAIbHOTO apXUBa;

13) Ha 0b6opoTe Ka)kK[AOro JIMCTa apXUBHOW KOIMHU MPOCTABJISIOTCS apXHBHBIE
murpel ¥ HOMepa JIMCTOB €QWHUL| XpaHeHHWsi apXWBHOIO JOKymeHTa. Bce J/HCTEI
apXVMBHOM KOMWM CKPEIUISIIOTCSI MU Ha MeCTe CKpeIIeHHs 3aBepsitoTCsl TeuaThbio
MYHMLMIIABHOTO apX1Ba Y MOAIKCHI0 €r0 PYKOBOJUTEIS.

96. Ilpu oTcyTCTBMM pe3y/jbTaTa B XOZe MCIIOJIHeHHs 3anpoca B TeuyeHHe
30 mHel cocTaB/isieTCsl OTpULIATe/IbHBIM OTBeT Ha O/laHKe MYHULIMIAIbHOTO apXUBa.
B oTBeTe u3naraercs npuurHa, N0 KOTOPOU He MpeJCTaB/IseTC s BOSMOXKHBIM BbIATh
TpeOyeMyt0  KOTMHUIO  apXWBHOTO  [JOKYMeHTa WA  apXWBHYI  CIIPaBKY.
[Tpu He0OXOIUMOCTH OTBET 3aBepsieTCs MeYaTbi0 MYHHULUIATEHOTO apXUBa.

97. ApxuBHas CrpaBKa, apXVMBHasl BbIMTMCKA M apXUBHasi KONUsS 0(OPMJISIOTCS
Ha roCy/1apCTBeHHOM si3bIKe Poccuiickor ®Pefepaiyu.

98. Pe3ynbTaT npesoCTaBIeHUs YCIYTH C UCIO0J/b30BaHMeM EnnHOro nopraina,
o(ULIMaTBbHOTO CaiiTa He TpejoCTaB/sieTcsl. ApXVBHasl ClipaBKa, apXMBHasl BbIMTMCKA
WA apxvBHasg Komusg Ha OyMaKHOM HOCUTesle HarpaB/seTcsi T0CPeACTBOM
IIOYTOBOI'O OTIIPABJIEHUS], WU BbIJaeTCs 3asIBUTEJII0 UK ero JOBepeHHOMY JIMLY TI0J
pPacnucKy NpU TpeAbsSBIeHUM MacropTa WM WHOTO YZ[OCTOBepSHOIIero JIMYHOCTb
[IOKyMEHTa; JJOBEPEHHOMY /ULy - MPU NPebsB/I€HUH JOBEPEHHOCTH, 0()OPMJ/IEHHON
B YCTaHOBJIEHHOM mopsifike. [TonyuyaTenb apXvBHOW CIIPaBKU M apXWUBHOM BBITTMCKU
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pAacCIKChIBAeTCSl Ha MX KOMMSIX WM Ha 000pOTe COTMPOBOJWTE/NILHOTO MUChMa K HUM,
yKasblBas JaTy UX MOIy4YeHusl.

99. Pe3ybTaTOM aJMMHUCTPAaTUBHOU TIPOLIEAYPbl SIB/IIETCS HallpaBeHHUe
3asBUTEJIIO [JOKyMeHTa Ha OymMaKHOM HocuTesie. PaccMoTpeHue 3aripoca 3asiBUTesIsI
CUUTAeTCs 3aKOHYEHHBIM, eC/IM J]JaH OTBET M0 CYLeCTBY 3arpoca, 10 HeMy MPUHSTHI
HeoOXoJuMble Mephbl, 3asiBUTe/b MPOMH(POPMUPOBAH O pe3y/bTaTax pacCMOTPEeHMUS.
Cpok xpaHeHMs HEBOCTPeOOBaHHBLIX 3asiBUTE/IeM pe3y/bTaTOB COCTaB/sieT 5 JieT.
CBezileHUs O BBITIOJIHEHUW aJMMHHACTPAaTUBHOM MPOLeAYPbl PUKCUPYIOTCS B CUCTEME
JIOKyMeHT0000pOTa U [1eIONPOU3BO/ICTBAa MyHULIATIAILHOTO apX1Ba.

Ciyyau 1 mopsi/i0K Npe/joCTaB/IeHUus yCIyru
B ynpexjamiieM (MIpoaKTUBHOM) peXxume

100. Cnyyau u TIOpSAAOK  TIPefOCTaB/leHUsl YCIyTM B yIpeXXJarolieM
(IpOaKTMBHOM) peXKrMe He MpelyCMOTPEHBI.

ITops0K BBINO/IHEHUSI AAMUHUCTPATUBHBIX NpoLeAyp (AercTBUM)
10 MIPeJ0CTaB/JIeHUI0 YC/IYTrH, BBIIO/IHSAEMBbIX MHOI0()yHKIJMOHA/IbHBIM I|eHTPOM
Mpe/oCTaB/IeHNs roCyJapCTBeHHbIX U MyHHUIUNAIbHBIX YCIYT,

B TOM YHC/Ie OPSAJA0K a/[IMUHUCTPAaTUBHBIX NpoLeaAyp (AercTBuUil),
BBINO/THSIEMBIX MHOTO()YHKIJMOHA/IbHBIM [[eHTPOM
NnpeAoCTaB/IeHNs roCyJapCTBEeHHbIX U MyHHUIIUNAIbHBIX yCIyT
MPH Npe/JOCTaB/IeHNHU YC/IYTH B MOJTHOM 00'beMe U MPH MpeJ0CTaB/IeHUN
YC/IyT'H IOCPe/iCTBOM KOMILIEKCHOI0 3anpoca

101. IocnenoBaTe/bHOCT ~ aIMUHUCTPAaTUBHBIX  TIpoOLieAyp  (JeUCTBUM)
IO MPeJOCTaB/IeHUI0 YCJIyTH, BBITIOMHSIEMOW MHOTO(QYHKI[MOHAbHBIM 1[€HTPOM
Npe/i0CTaB/IeHUs TOCYJaPCTBEHHBIX U MyHULIAIA/IBHBIX YCIIYT:

1) uHdopMUpoBaHue 3asBUTe/eld O TOPsiKe TpefoCTaBAeHusl YCIyr, B TOM
yucae MoCpefCcTBOM KOMIUIEKCHOTO 3arpoca, B MHOTO(YHKLIMOHAIbHBIX LIEHTpax
Mpe/loCTaB/IeHUsI TOCYJapCTBEHHbIX U MYHULIMMAIbHBIX YCJIYT, O XOZE BbIMO/JHEHHS
3aMpoCOB O TPEJOCTaBAEHUM YCIYT, KOMILIEKCHBIX 3alpoOCOB, a TakKXXe [0 WHBIM
BOIIPOCaM, CBSI3aHHBIM C TpPeJOCTaB/IeHHEM YCIYr, a TakKKe KOHCY/bTHUPOBAaHUE
3asgBUTE/Ie O MOpsiKe TpefoCTaB/leHusl YCJIyTr B MHOTO()YHKLIMOHA/IBHBIX LIEHTpax
Npe/ioCTaB/eHHs TOCYAApPCTBEHHbIX W MYHHULMMNANBHBIX YCJAyr U 4yepe3 EuHbIN
ropTaj, B TOM YHC/e IyTeM oO0OpyJoBaHHSI B MHOTO(GYHKIJMOHATBHOM IL[€HTpe
TIpe/OCTaB/IeHUsI TOCYJJaPCTBEHHBIX W MYHMIMMNA/JBHBIX yCJAyr pabounx MecT,
rpefjHa3HAYeHHbIX  [JIs1 obecrieueHrsi  AocTyma K WH(POPMAaI[MOHHO-
Te/IeKOMMYHUKALIMOHHOM ceTu «IHTepHeT»;

2) IpyeM U 3aroJIHeHWe 3arpoCcoB O TPeJOCTaB/Ie€HUM YCIYr, B TOM YHUC/e
MOCPeACTBOM aBTOMAaTU3MPOBAaHHbBIX HMH(OpMaI[MOHHBIX cucTeM
MHOTO()YHKIIMOHA/IbHbIX L[EHTPOB rpeJj0CTaB/IeHUS roCyJapCTBeHHbIX
Y MyHULIMMAIbHBIX YCJIYT, @ TAK)Ke TIPUEM KOMITJIEKCHBIX 3alpOCOB;
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3) BblJjaya 3asiBUTE/I0 pe3yJ/ibTaTa IpefoCTaBAeHUs] YC/IyTh, B TOM YMCIIe
Bbllaya JOKYMEHTOB Ha OyMa)KHOM HOCHTesie, TOATBEP)KIAIOIINX CO/lepyKaHue
3/IEKTPOHHBIX /IOKYMEHTOB, HampaB/leHHbIX B MHOTOGYHKIMOHAMBHBIA 1[€HTP
Mpe/0CTaB/IeHUs] TOCY/apCTBEHHbIX U MYHMIMMA/JBHBIX YCJAyr TI0 pe3y/bTaTaM
Mpe/0CTaB/IeHUsT YCIYTH.

WHudopmupoBaHUe 3asiBUTeEN

0 TOpsiJIKe TIpe/IOCTaB/IeHHsl YCJIYTH B MHOTO(YHKIIMOHATbHOM LieHTpe

TIpe/I0CTaBJ/IeHNs TOCY/JapCTBEHHBIX U MyHULIUIATBHBIX YCIYT,

0 XOZie BBIIMO/IHEeHUS 3arpoca O Mpe/joCTaB/IeHu YCIyTH,
TI0 MHBIM BOTIPOCaM, CBSI3aHHBIM C TIPeJI0CTaB/IeHUEeM YCIyTH,
a Tak)Ke KOHCYJIbTUPOBaHUe 3asiBUTesel 0 MopsiiKe MpeJjoCTaB/IeH s YCIyTU
B MHOTO(YHKIIMOHA/IbHOM L{eHTpe Mpe0CTaB/IeHUs] FOCyJapCTBeHHbBIX
Y MYHULIUIAIbHBIX yCIyT

102. MHOro¢yHKI[MOHA/IbHBIA ~ LIeHTP TMpeJ0CTaBleHUs TOCYy[apCTBEHHbIX
Y MyHULIMMNAJbHBIX YCJIYT OCYLeCTBJIsIeT WH(OPMUPOBAHUE 3asBUTENIEd O MOpPsJKe
TpeioCTaB/IeHUs YCIYTU, O XOZ,e BBITIOJITHEHUS 3aripoca O MpejoCTaB/lIeHu YCIyTry 110
VMHBIM  BOMNpOCaM, CBS3aHHbIM  C [IpefOCTaB/IeHWeM  YCJIyTH, a  Takxke
KOHCY/JIbTUDOBaHWEe  3asBUTe/eM O  TOpsiike  TIpeloCTaB/ieHusi  yCJIyTH
B MHOTO(DYHKLIMOHA/IbLHOM LIeHTpe Trpe/j0CTaB/IeHUs roCyZlapCTBEHHBIX
Y MYHULIUNA/IbHBIX YCIYT.

MHOroyHKLIMOHA/IbHBIM ~ LIeHTP  MpPeJOoCTaBleHUs]  TOCYAapCTBEHHbBIX
Y MYHUIMMAJbHBIX YCJIYT OCYIeCTBJsieT WH(POPMUPOBaHUE 3asBUTe/ield O TOps/Ke
NpeJioCTaB/IeHUs TOCYJapCTBEHHbIX W (W) MYHMIUIIAIBHBIX YCIYT MOCPEeACTBOM
KOMIUIEKCHOI'O 3arpoca, O XOJe BbIIIOJHeHHWS KOMILIeKCHBIX 3allpoCOB, a Takxke
10 UHBIM BOMPOCaM, CBSI3aHHBIM C TIPeJOCTaBJIeHUMEM TOCYZapCTBEHHbIX U (W/K)
MYHULMIIA/IBHBIX YCIIYT.

MHOroyHKIIMOHAILHBIM ~ 1IeHTP  MpeJoCTaBleHUsi  TOCy/apCTBEHHbIX
Y MyHULIMMNAJAbHBIX YCIYT OCYLIeCTB/sIeT WH(OPMUDOBAHUWE 3asiBUTe/le O MecCTe
HaX0XK/leHHsI MyHULMIaJbHOTO apXvBa, peXXrMe paboThl U KOHTAKTHBIX TesiepoHax
MYHULIUIAJIBHOTO apXUBa.

103. OcHoBaHMeM /[jii Hauvaja aJMWHUCTPAaTHUBHBIX [EeNCTBUU SIB/ISETCS
MOoJlyueHre OT 3asBUTeJI 3arpoca O TOpsiAKe IpefoCTaB/eHUs YCIYyTHh, O XOfe
BBITIO/THEHWS yCJIYTM MYHULMIIAJBHBIM apXuBOM, a TakKKe 110 WHBIM BOIIPOCaM,
CBsI3aHHBIM C I1pe/0CTaB/IeHUeM yC/IyIU.

[Ipu T10/TyYeHUH COOTBETCTBYHOLLIero 3anpoca paboTHUKOM
MHOTO(YHKLIMOHATbHOT'O LleHTpa rpefoCTaB/IeHUs roCyiapCTBEHHBIX
Y MyHULIUTAZBHBIX YCAYT 3asiBUTEN0 COO0OIaeTcss COOTBETCTBYHOLasi TIOJHAs
Y MCyYepIibIBarolliasi “H(popMariusi.

[lpy rmosyuyeHUM 3ampoca O XOJle BBLITIOJIHEHUSI YCAyrH, HeobXxogumasi
wHbOpMallysl  3arpailivBaeTcss pPAOOTHUKOM MHOTOGMYHKI[MOHAJBLHOTO  IIeHTpa
Npe/iOCTaB/IeHNs TOCYJapCTBEHHBIX W MYHHULMIAIBHBIX YCIYT B MYHULIUIIATbHOM
apxyBe JIOOBIM [IOCTYIHBIM  CrlocoO0M, oOOecrieurBaroOIieM  OMepaTHBHOCTD
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HaripaB/ieHus1 3arpoca (B T.4. MOCPeCTBOM Te/ie(hOHHOM CBSI3U).

MyHuLunanbHbld apXyB Hampap/iseT UH(POPMAlMI0 O XOjle BbIIOJHEHUs
yCJIyTU B MHOTO(DYHKIIMOHA/IbHBIN LIEHTP MpeJOCTaBAeHUs] TOCYJapCTBEHHBIX U
MYHULIUMAIbHBIX YCIYT.

MHOroyHKLIMOHA/IbHBIM ~ LeHTP  MpPeJoCTaBlAeHUs]  TOCyAapCTBEHHbBIX
Y MyHULIMMAIbHBIX YCIYT TlepefaeT MHPOPMaLIUIO 3asiBUTETIO.

104. Pe3ynbTaTOM aJMUHHUCTPAaTUBHOM TMPOLIelyPbl SIBJISIETCSI TOJIyyeHHe
3asgBUTeIeM MH(GOPMAaLMM O MOpsiiKe MPeJoCTaBJIeHUs YCIYyTH, O XOe BbITIOJTHEHUS
YCIYTM MYHHULMINAIbHBIM apXWBOM, a TakKe II0 MHbIM BOIIPOCAM, CBS3aHHBIM C
1peZioCTaB/IeHUEM YCIYTH.

[Tpuem 3arpocoB 3asiBUTeJiel O Mpej0CTaB/IeHUN YCIyTU
Yl UHBIX IOKYMEHTOB, HeOOXOUMBIX /IJIsl TIPeZ0CTaBIeHUs YCIyTH

105. OcHoBaHveM Jjis1 Hayasia BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM MPOLEYPbI
ABJIIETCS TIOCTYIJIEHHWe 3arpoca 3asBUTeNss B MHOTO(MYHKLMOHAIbHBIN LIEHTP
Tpe0CTaB/IeHNS TOCYJapCTBEHHBIX U MyHULIUMA/IBHBIX YCIYT.

106. B csiyuae Hamvuusi OCHOBAaHUS [0 OTKasa B [pueMe [JOKYMEHTOB,
HeOOXOAUMBIX [ijid TIpeAOoCTaBleHUs] YCIYT¥M, B COOTBETCTBUU C IYHKTOM 24
HaCTOSILLIEr0  perjlaMeHTa, COTPYZHUK  MHOTO(QYHKLMOHAJIBHOTO  LIeHTpa
T1pe/i0CTaB/IeHUsl TOCYapCTBEeHHbIX YU MyHULIUIIA/IbHBIX YC/IYyT OTKa3blBaeT B IpHeMe
JOKYMEHTOB, HeOOXOAUMBIX JIJ/IsI TIPeI0CTaBIeHUs YC/TYTH.

PaboTHUK MHOT0()YHKLIMOHA/IbHOT O LleHTpa T1pe/i0CTaB/IeHHUs
roCy/JapCTBeHHBIX U MYHMIIMITA/ILHBIX YCIYT BBIJJa€T B IeHb 0OpallieHust 3asiBUTE/TIO
OJIUH 3K3eMIUIAP PaCIMCK{A B TOJIyYeHUH AOKYMEHTOB OT 3asBUTe/Isl C yKa3aHUeM
repeyuHsi MPUHSTHIX JOKYMEHTOB U /laThl MpYieMa B MHOTO(MYHKIIMOHA/TLHOM 1[eHTpe
Tpe0CTaB/IeHKs TOCYJapCTBEHHBIX U MyHULIUIIA/IbHBIX YCIYT.

107. IocTynuBimmMii B  MHOTOGYHKIMOHAILHBIM  LIEHTP TIpeAoCTaB/ieHus
rOCyJJapCTBEeHHbIX M MYHUILUIAJIBHBIX YCAYT TIMCbMEHHBbIM 3arpocC 3asBUTes
pPerucTpupyeTcs nyTeM TIPOCTaBJ/IEHHUS MIPSIMOYT OJILHOT'O LITamria
C PerucTpaLMoOHHbBIM HOMEPOM U aTOM TIpUeMma.

108. ITpy opHOKpaTHOM OOpalieHuH 3asBUTeNsT B MHOTO(MYHKI[MOHATbHBIN
LIEHTp TpeJOoCTaB/IeHHUs] TOCYZAapCTBEHHbIX W MYHULMIAIBHBIX YCJIYyT C 3arpoCcoM
Ha rojyyeHue [ByX U 0Oojiee rocyAapCTBeHHBIX W (WIM) MYHULMNAIBHBIX YCIYT,
3aMpoc O  MpeJoCTaBlIeHWM  yCIyru  (QopMupyeTcss W TOANUCHIBAETCS
YIIOJTHOMOYEeHHBIM PabOTHMKOM MHOTO(YHKIJMOHATBHOTO IIeHTpa IpeA0oCTaBIeHuUs
rOCyapCTBeHHbIX M MYHULMIIAJIBHBIX  YCJIYT WM CKpPeIUIsieTCsd  IevaTbio
MHOTO()YHKLIMOHA/TLHOTO LieHTpa TpeJoCTaB/IeHUs roCyapCTBEHHBIX
Y MyYHUL[MIA/IbHBIX yCiayr. [Ipy 3TOM cocTaBieHue U TOAIMCaHVe TaKWX 3arpoCoB
3asBUTe/leM He TpeOyercs. MHOroQyHKIMOHAMbHBIM LIEHTP Ipef0oCTaBIeHUs
rOCyJapCTBeHHbIX M MYHULMIAIbHBIX YCIYT MepefaeT B MYHULWIIA/IbHBIA apXUB
oOpM/IEHHBIM  3arpoc ¥ JJOKYMEHThbI,  TIpe/loCTaB/ieHHble  3asBUTEJIEeM,
C IPUJIO)KeHUEeM 3aBepeHHOW MHOTO(YHKI[MOHA/bHBIM LI€EHTPOM Ipe/[0CTaB/IeHUs
rOCylapCTBEHHBbIX YU MYHHULMIIA/IbHBIX YC/IYT KOMWM KOMIUIEKCHOTO 3arpoca B CPOK
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He TI03JHee OAHOro pabouero [Hs, C/eAylOIlero 3a /JAHeM OQOpMJIeHUS
KOMILJIEKCHOT'O 3arpoca.

B ciiyuae ecnu AJisi MOMydeHUsi yCIyrd TpeOyrOTCS CBeZieHus, JOKYMEHThI U
(i) wuHbOpMaIMs, KOTOpble MOTYT OBbITb TIOMy4YeHbl MHOTO(YHKI[MOHATbHBIM
LIHTPOM Mpe/oCTaB/IeHus1 TOCYyAapCTBEHHBIX Y MYHHULIMIAIBHBIX YC/IYT TOJBKO I10
pe3y/bTaTaM [peAOoCTaBleHUsT WHBIX YKa3aHHbIX B KOMILUIEKCHOM 3arpoce
roCy[lapCTBeHHbIX W (WIM) MYHHULMIAJBHBIX YC/IYyr, HarnpaBJeHWe 3arpoca M
JOKYMEHTOB B MYHHULMIIAJbHBIM apXWB OCYILECTB/ISETCS MHOrO(Q)YHKLMOHATbHBIM
L[eHTPOM Mpe/IoCTaB/eHUs] TOCYyZapPCTBEHHbIX U MYHMIUIIA/IbHBIX YCAYT He MO37Hee
OJJHOTO pabouero [Hs, CAeIYIOL[ET0 3a JHEM TOy4YeHUs] MHOTO(MYHKIIMOHA/IbHBIM
L[EHTPOM TIpeJOCTaB/AeHUsS TOCYJapCTBEHHbIX W MYHULUIIA/IBHBIX YCJIYT TaKWAX
CBeJleHUl, [OKyMeHTOB U (wii) wuHbopMaluu. B ykaszaHHOM Cjlyuyae TeueHuUe
NpelyCMOTPEHHBIX 3aKOHOAATEBCTBOM CPOKOB MPEAOCTaBIeHUsI TOCYJapCTBEHHBIX
Y (W1M) MyHULMIAIbHBIX YC/IYT, YKa3aHHbIX B KOMIUIEKCHOM 3amnpoce, HauWHAeTCs
He paHee /IHSI TIOJTyUeHHSs 3allpOCOB ¥ HeOOXOAUMBIX CBe/IeHUM, JOKYMEHTOB U (WJTH)
rMH(MOpMaIMK MyHULIUTNAIbHBIM apXUBOM.

109. PaboTHHMK MHOT0()yHKIIMOHA/TbHOT O 1leHTpa rpeJj0CTaB/IeHUSs
rOCyJJapCTBEHHbIX W MYHULIUMNANBHBIX YCAYyT TMPOBEPSieT COOTBETCTBHE KOMUU
Npe/iCTaB/sieMbIX [JOKYMEHTOB (3a HCK/JOUEHWEeM HOTapUaJbHO 3aBepEeHHbIX)
VX ODUTMHA/IaM, 4YTO TO/JTBEP)K/JAaeTCsl MNPOCTaB/eHWeM Ha KOMNWM [IOKyMeHTa
MpsIMOYTOJIbHOTO 1uTamrna «C MOJJMHHBIM CBEPEeHO», eCAW KOMUsl [IOKyMeHTa
Tipe/icTaBjieHa 0e3 TIpeIbAB/IeHUs] OPUTHHAA, IIITaMIT He TIPOCTABJISETCH.

110. MHOrodyHKI[MOHaIbHBIM [[eHTP Mpe0oCTaBleHus TOCyJapCTBeHHBIX
Y MyHULIMMNAJbHBIX yCJIYT  OCYIIECTBJsSIeT HarpaB/JeHue MPUHSITOrO  3arpoca
B MYHULIATIAJIGHBIA apXUB B 3JIEKTPOHHOUW (hopMe /MO0 Ha OyMa)kKHBIX HOCHUTENISIX
BTIOPSIAKE U CPOKM, YCTaHOBJIEHHble COrJlallleHWneM O  B3auMO/EeWCTBUH,
HO He T03/]Hee ceAyrolero pabouero /Hs Moc/e MIPUHATHS 3arpoca.

111. Pe3ynbTaTOM BBITIOJIHEHUSI aJMUHUCTPATUBHOM TMPOLIEIYPhI  SIB/ISIETCS
perucTparys 3anpoca 3asiBUTe/Is1 ¥ HarlpaBJ/IeHWe 3arpoca B MyHULIUMNAIbHbIM apXUB.

dopMHpoBaHKe U HanpaB/ieHre MHOTO(YHKI[MOHATbHBIM
LIEHTPOM Mpe0CTaB/IeHHs TOCYJapCTBEHHBIX U MyHULIUMAIbHBIX
yCJIyT MEe>XXBEJOMCTBEHHOTO 3aripoca B OpraHbl roCy/1apCTBEHHOM BJ1aCTH,
OpraHbl MECTHOT'O CaMOYTIpaBJieHUsI U OpraHu3aluy,
yuacTBYIOIIIMe B MPei0CTaB/IeHUN yCIyT

112. JToKyMeHTbI (cBegeHus), Heobxo[uMbIe B COOTBETCTBUU
C 3aKOHO/aTe/IbCTBOM Poccuiickon ®enepanuu u 3aKOHO/aTe/IbCTBOM
CBepAJIOBCKOM 00/1acTH  [i/I1  TIPEJJOCTaB/IeHUSI YCIYTH, KOTOpble HaXO[ATCS
B PaCrOpsUKeHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaB/IeHUs
Y UHBIX OPraHOB, YYaCTBYIOLIUX B IPeOCTaB/I€eHUUN YCIIYT, OTCYTCTBYIOT.
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Bblgjaua 3asiBUTeTIO pe3ysibTara MpefoCTaB/ieHus YCIyry, B TOM UMCJ/ie Bblgaua
[OKYMEHTOB Ha OyMa)XHOM HOCUTeJie, TIOJTBeP KAAr0INX CoZiep>KaHre 3/1eKTPOHHbIX
JIOKyMEHTOB, HarlpaB/ieHHbIX B MHOTO()YHKI[MOHAIbHBIN 1]eHTP Mpe/0CTaBIeHUsT
roCyapCTBEeHHbIX M MYHULIMMNA/IbHBIX YCIYT MO pe3y/bTaTaM NpejoCTaBAeHUs
roCyZapCTBEeHHBIX M MYHULIMMNA/IbHBIX YCIYT OpraHaMu, Npe/j0CTaB/Is oMU
roCyZiapCTBeHHbIE YCIYTH, U OpraHaMH, MpeA0CTaB/ISIOIMMU MYHULIUMA/IbHbIE
YCJIYTH, a TaK)Ke BblJjaua JOKYMEHTOB, BK/IOUasi COCTaB/ieHre Ha OyMa)KHOM
HOCHTeJ/Ie ¥ 3aBepeHre BbINMUCOK M3 MH(POPMAaI[MOHHBIX CUCTEM OPraHOB,
Mpe0CTaB/ISIOIMX TOCYAapCTBEHHbIE YC/IYTU, U OPTraHOB, MPeJOCTaB/ISIOLUX
MyHULIUMNAbHbIE YCIYTU

113. OcHoBaHWeM Jjis1 Hayasia BBITIOJIHEHUSI aJMUHUCTPAaTUBHOM MPOLEYPbI
SIBJISIETCS TTOJIydeHre pe3ysbTaTa MpeJoCTaB/IeHUs YC/IYTU B MYHULIUIIATIbHOM apXuBe
He To3AHee pabodero [HfA, C/eAyIOIMIero TIIOCAe [JHS HWCTeUeHHsT CpOKa
MIPeIOCTaB/IeHUsT  YCIYTH, IIPeAyCMOTPEHHOIO0 HACTOSIIUM PperjaMeHToM, JI0o
3/IEKTPOHHBIX JIOKYMEHTOB, HarlpaB/ieHHbIX B MHOTO(YHKI[MOHAJbHbIA I[€HTP
TpeJOCTaB/IeHUs] TOCYAAPCTBEHHbIX W MYHHULMIIA/IBHBIX YCIYT [0 pe3yJbTaTaM
TpeJoCTaB/IeHUs] TOCYJapCTBEHHbIX Y MYHHULMIIAJIBHBIX ~ YCAYyT  OpraHaMy,
TpeOCTaB/ISAI[MMUA TOCYyAapPCTBEHHbIE YC/IYTM, U OpraHaMi, TpefoCTaB/IsIOLUMU
MYHULMIIA/IbHBIE YCJIYTH, a TakXXe BblJaua JOKYMEHTOB, BKJ/IHOUas COCTaB/IeHUE
Ha OyMa>)KHOM HOCWUTeJie M 3aBepeHHe BBIMMCOK W3 HH()OPMALMOHHBIX CHCTEM

OpraHoB,  [pPeJOCTaB/AIOLMX  [OCyJapCTBeHHble  YCAYyTW, U  OpraHoB,
11peIOCTaB/ISIOIIUX MYHULIUIIA/IbHbIE YCIIYTU.
114. PaboTHUK MHOTO(YHKIIMOHATbHOTO LieHTpa Ipe/loCTaB/IeHUs

roCyZJapCTBEHHbIX U MYHULIMMNAJbHBIX YCJIyT PErUCTPUPYET MOJyUYeHHbINM pe3y/bTaT
Mpe/loCTaB/ieHrsl YCAYyrd B aBTOMAaTU3MPOBaHHOW MH(MOPMAI[MOHHOW CUCTeMe
MHOTO()YHKIIMOHA/TLHOTO LIeHTpa rpeJi0CTaB/IeHUS roCy/lapCTBEHHBIX
Y MyHULIUMNAIbHBIX YCIYT.

B ciyyae TmonmyueHWsi  /IEKTPDOHHBIX  [JOKYMEHTOB,  HallpaBJ/IeHHbBIX
B MHOTO(DYHKI[MOHAJ/IbHbIN L[EHTP Tipe0CTaB/IeHUS roCyAapCTBeHHBIX
Y MyHULIMMNAJbHBIX YyCJyT MO pe3y/jabTaTaM [peAoCTaB/JeHUs TOCy1apCTBEHHbIX
Y MyHULIMMNAJbHBIX ~yCJIYT OpraHaM, [peJOCTaB/ISIOLIMMU  T[OCYyJapCTBEHHbIE
yCJIyTH, U OpraHaMH, MpeAoCTaB/ISIOIMMU MYHULIUNA/TIbHbIE YC/IYTH, a TAK)XKe Bbljaua
JIOKYMEHTOB, BK/IH0Uasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTeJie U 3aBepeHUe BbITTMCOK
13 UHQOPMALIMOHHBIX CUCTEM OpraHOB, TMPeOCTaB/SIONMX TOCYy/lapCTBEHHbIE
yCJIyTH, W OpraHoB, TIPeIOCTAB/SIONIMX MYHHULMIAIbHbIE YCAYTH, PpabOTHHK
MHOTO()YHKLIMOHA/TLHOTO LIeHTpa NpeJi0CTaB/IeHUS roCyZapCTBeHHbBIX
¥ MYHHULIMTIATBHBIX YCIYT COCTaB/IsSIeT U 3aBepsieT Ha OyMa)KHOM HOCUTesie pe3y/bTaT
Mpe/OCTaB/IeHUsI yCJAYTd B COOTBETCTBMU C TpeOOBaHUSMU ITIOCTAaHOBJIEHUS
[TpaButensctBa Poccuiickoit @epepariuu ot 18.03.2015 Ne 250 «O06 yTBepKaeHUM
TpeOOBaHMI K COCTaB/IEHHWIO W BbiJjaue 3asBUTEISIM [JOKYMEHTOB Ha OyMa)KHOM
HOCUTeNe,  TOJTBEPXKAAIOIIUX  COflepXKaHWe  3JeKTPOHHBIX  JJOKYMEHTOB,
HarpaBJ/ieHHbIX B MHOTO(DYHKIIMOHA/IbHBIN LIEHTP Ipe/J0CTaB/IeHUs TOCYapCTBEHHBIX
Y MyHULIMNAJbHBIX YCJAyr TI0 pe3y/jabTaTaM IIpefoCTaB/leHUs] TOCYJapCTBEHHBIX
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Y MyHULIMNA/JIbHBIX ~YCJIyI OpraHamMy, [pejoCTaB/SIOLMMU  [OCyJapCTBeHHbIe
YCIIyTY, W OpraHaMy, IpefoCTaB/IOLMMA MYHULMIIA/IbHbIe YCIYTW, U K Bblgaue
3asBUTE/ISIM Ha OCHOBAaHUM WH(OpPMALMU K3 WH(OPMALMOHHBIX CUCTEM OPraHOB,
NpeoCTaB/IAIIMX TOCyJapCTBeHHble YC/Iyrd, W OpraHoB, [IpefoCTaBJISIOLINX
MyHULMIaAbHbIE YCJIYTWU, B TOM 4YHCJAe C WCI0JIb30BaHUEM HWH(POPMALIMOHHO-
TE@XHOJIOTUUeCKOM U KOMMYHHKALMOHHOM UH(PACTPYKTYPbl, JOKYMEHTOB, BK/IHOYast
COCTaB/ieHWe Ha OyMaKHOM HOCHTe/lle W 3aBepeHHe BBIMMCOK W3 YKa3aHHBIX
MH(OPMAaLMOHHBIX CUCTEMY.

115. PaboTHUK MHOT0()yHKIIMOHA/TbHOT O LIeHTpa Tpe0CTaB/IeHUsA
rOCyZapCTBeHHbIX WU MYHULMIIAJIBHBIX yCIyr yCTaHaB/IWBaeT JIMYHOCThb JIMLA WU
TpeJiCTaBUTe/Isl HA OCHOBAaHWU [IOKYMEHTa, yAOCTOBEpSIOLLero JIMYHOCTb, a TaKKe
TIpOBepsieT T0JIHOMOYUS pe/CTaBUTeJIs.

116. Pe3ynbTaT IpefoCTaB/ieHUs] YOIy BbIJAeTCs 3asBUTEI0 WA  ero
IIpe/iCTaBUTEJIIO IO/, [IOITUC.

117. Pe3ynpTaTOM BBITIOJIHEHUS aJMUHHCTPAaTUBHOM TMPOLIEAYPbI SIBJISETCS
BblJjaua pe3ysbTaTa [pefoCTaB/IeHysl YCIYTH 3asBUTeIIO.

118. CBesileHUs1 O BBITIOJTHEHUW aJMUHUCTPAaTUBHOM TIPOLieAYPhbl (PUKCUPYIOTCS
B aBTOMAaTU3UPOBAaHHOW WH(OPMAI[MOHHOM CUCTeMe MHOTro(QyHKIIMOHAIBHOTO
LleHTpa [pejoCTaB/eHys rOCy4apCTBeHHbIX U MYHULIUIIAIbHbIX YCIYT.

ITopsAAOK McnpaB/ieHNs] AOMYIeHHBIX 0MeYaTOK U OIH00K B BbIJJAHHBIX
B pe3y/ibTaTe Mpej0CTaB/IeHUA YCIYTU JOKYMeHTax

119. OcHoBaHveM /i1 Hauvaja aJMUHUCTPAaTUBHOW TMPOLeAYPhI SIBJISETCS
rpe/JcTaB/ieHre (HarpaB/eHWe) 3asiBUTe/IeM 3allpoca B IIPOM3BOJIbHOM dopme
00 ucTipaB/ieHUM OreyaTOK U (WIM) OIIMOOK, [JOMYIeHHBbIX B BbIJAHHBIX B
pe3yJ/bTare MpejoCTaB/IeHUs yCJIYTH JOKyMeHTaXx.

3asBUTe/Ib HAMpaB/sieT 3anpoc 00 WCIpaB/IeHWH OreuyaToK U (WIn) OIIMOOK,
JIOMYILIEHHbIX B BbIJAHHBIX B pe3y/bTaTe MNpPeAOCTaBJIeHUsI YCAYTU AOKyMeHTax
criocobamu, yKazaHHBIMU B TTyHKTe 37 HACTOSILIEro perjamMmeHTa.

120. PaBOTHMK  MYyHUI[MIIATBHOTO  apXWBa,  pacCMaTpUBaeT  3arpoc,
Mpe/CTaB/JeHHbI 3asiBUTe/IeM, W TPOBOJUT TMPOBEPKY YyKa3aHHBIX B 3arpoce
CBeJleHUH B CpOK, He MpeBbllawiuid 3 pabounx gHell € AaThl perucTpalyu
COOTBETCTBYHOLLIEr 0 3arpoca.

121. KpuTepuem TNpPUHATHS peLIeHWs MO0 aJMUHHACTPAaTUBHOM TpoLefype
SIBJISIETCS] HA/IMUKMe WK OTCYTCTBUE TaKUX OTeYaToK U (W/Ir) OIMOoK.

122. B cnyyae BbISIBI€HUs [JOMYIIIeHHBIX OIeYaTOK ¥ (WIKM) OILIMOO0K
B BbIIaHHBIX B pe3y/bTaTe TIPeOCTaBlIeHUs YCAYTH JIOKyMeHTaX pabOTHUK
MYHULIUMNAJBHOTO apXWBa OCYIIECTB/SIET WCIMpaBJieHWe U 3aMeHYy YKa3aHHbBIX
JOKYMEHTOB B CPOK, He TIpeBbIIIammMi 3 pabourx JHEW C MOMEHTa pervcTpaljuu
COOTBETCTBYHOILIero 3ampoca. CBefieHHMss O BBINOJHEHUM aJMWHHUCTPAaTUBHOU
npoLeAypbl (UKCHUPYIOTCS B CUCTeMe [OKyMeHTOo0OpOTa U ZieJIONPOU3BO/ICTBA
MYHULIUMNAIBHOTO apXUBa.
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123. B ciyuae OTCYTCTBUSI OIeyaTOK W (WIM) OIMMOOK B [JOKyMeHTax,
BbIIaHHBIX B pe3y/bTaTe TIPeJOCTaB/eHUs] YC/IyTh, pPabOTHUK MYHUIAIIAIBLHOTO
apxuBa MUCbMEHHO COOOITaeT 3asBUTEF0 00 OTCYTCTBHUH TAaKMX OIeYaTOK U (W/H)
OlIMOOK B CPOK, He TIpeBbilIatoIMi 3 pabouux [AHeli C MOMeHTa peruMcTpalyu
COOTBeTCTBYHOLlero 3ampoca. CBeJeHUsT O BBIMOJIHEHWA —aJMUHUCTPAaTUBHOU
npoueAypbl (GUKCUPYIOTCS B CUCTeMe [JOKyMeHTOO0OpOTa U ZieJIONPOU3BO/CTBA
MYHULIUMNAIBHOTO apXUBa.

124. Pe3ynbTaTOM aJMUHMCTPAaTUBHOW TpOLleJypbl SIB/SIETCS HarpaB/ieHue
OTBeTa 3asiBUTEJIIO.

Pe3ysbTaT aJMUHUCTPAaTMBHOW TpOLleAypbl HarpaB/sieTcss  (BbIAaeTcs)
3asBUTEJII0 CTTI0COOAMM, yCTaHOB/IEHHBIMU MyHKTaMU 98 HaCTOSAIIETo perjiaMeHTa.

Pa3zpen IV. ®opmbl KOHTPOJIA 3a UCIIO/THEHHEM aMUHUCTPAaTUBHOI'O
perjiaMeHTa

TTopsiAoK OCYyIeCTB/IEHHA TeKYyLiero KOHTPOJIA 3a Co0/TI/jeHueM
U UCTI0/ITHEeHHEeM 0TBeTCTBeHHBIMH /J0/DKHOCTHBIMM JTUL[aMH
M10/I0)KeHUH perjiaMeHTa U MHbIX HOPMaTUBHbBIX IPABOBHIX aKTOB,
yCTaHaB/IHUBAKLIMX TPeOOBaHHUA K NPe0CTaB/IeHNI0 YCIYTH,

a TaK)Ke MPUHATHEM MMH pelieHuN

125. Tekymmii KOHTPO/Ib 3a COOJIIO/IEHHEeM T10C/Ie/I0BaTe/IbHOCTH [1eHiCTBUM,
onpejie/ieHHbIX aJIMUHUCTPAaTUBHBIMU MpOLielypaMy 0 Tpe/JOCTaB/JIeHUI0 YC/IyTH,
OCYIIIeCTB/ISIETCSI PYKOBO/[MTe/IeM MYHULIMIAJIbHOIO apXUBa, Ha MOCTOSTHHOM OCHOBE.

KoHTpo/ib  3a TpefoCTaB/ieHWeM YCAYTM  MYHULMMNAJbHBIM  apXUBOM
OCYIIeCTB/ISIFOT OpraHbl MECTHOT'O CaMOYTIPAB/IeHUS.

KOHTpOJIb  OCyllleCTB/IsSIeTCSI TyTeM TPOBe/leHHsT TPOBEpPOK:  pelleHui
o mipefiocTaBieHnd (00 OTKa3e B TIPeJOCTAB/IEHWH) YCJIYTH; BBLIIBIEHUS U
yCTpaHeHUs] HapylleHWd TMpaB TrpaX/aH; pacCMOTPeHUs, TIDUHSTHS pelleHul |
TO/IOTOBKY OTBETOB Ha oOpallieHusi rpak/iaH, cojepkailye »<aao0bl Ha pelleHus,
JericTBus (be3melicTBHE) TO/DKHOCTHBIX JIHLI.

HOPHAOK H MEPUHOJAUYHOCTD 0CYIIeCTB/IEHHUA ITIJIAHOBBIX
H BHEIIVIAHOBbIX ITPOBEPOK MO/THOTHI H Ka4YeCTBd
npeaocraB/JieHUdA YOUIYI'M, B TOM YHC/I€ MOPAJOK M (l)OprI KOHTPOJIA
3a MOJTHOTOM U KaueCTBOM npeaocraB/jie€eHud yCOIyru

126. KoHTpOJIb 3a TTOTHOTOW M KaueCTBOM IPeJOCTaB/IeHUs YCIYTA BK/IKOUaeT
B ce0st MpoBe/ieHre TIJIAaHOBBIX Y BHETIAHOBBIX TIPOBEPOK.

127. I1naHoBbIe TIPOBEPKU OCYLLECTBIISIFOTCA Ha OCHOBAHWU T'OZOBBIX I/IAHOB
paboThl OpPraHOB MeCTHOTO camMoyTipaByieHus. [Ipu T/1aHOBOM TIPOBEpKe TIOJHOTEI
M KauecTBa TIpeJJOCTaB/IeHMs] YC/IYTH KOHTPOJIIO TIOJjie)kaT: coOJo/ieHre CPOKOB
Mpe/oCTaB/IeHusl YCAyrH; CoO/tofieHrde TIOJIO)KeHUM HACTOSIIIero perjiaMeHTa;
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MPaBWILHOCTH W OOOCHOBAaHHOCTh  TMPUHATOTO  pellieHUss 00  OTKase
B TIpe/I0CTaB/IeHUU YCIIYyTHU.

OcHoBaHueM /1Jis1 POBe/ieHNsI BHEIIJIAHOBBIX MPOBEPOK SIBJISKOTCS: MOTyUeHre
OT TOCy/JapCTBEHHbIX OpPraHOB, OPraHOB MECTHOI'O CaMOyTpaBjieHus HWH(OpMaLu
0 TIpe/ITioJIaraeMbiX WK BbISIBJIEHHBIX HApYlleHUSIX HOPMAaTUBHbBIX MPABOBLIX aKTOB
Poccutickoii @efepaiiiy, HOpMaTHUBHBIX MPABOBBIX aKTOB CBepA/IOBCKOW 00/1acTu
Y HODMAaTUBHBIX TPaBOBbIX aKTOB KaMeHCK-YDPa/ibCKOro TOPOJACKOTO OKpYra;
oOpalljeHus1 TpaKJaH ¥ FOPUAMUECKUX JIML] Ha HapyllleHusl 3aKOHO/aTe/IbCTBa, B TOM
yKc/ie Ha KaueCTBO MpeioCTaBAeHUs YCIyTH.

OTBeTCTBEHHOCTD A0/KHOCTHBIX JIUI]
MYHUIMIIA/IbHOT0 apXUBa, NPeJ0CTaB/IAILEero yCayry,
3a peleHus U ieiicTBuA (0e3eiicTBHE),
NpUHUMaeMble (0CyllecTB/isAeMble) IMHU B X0/e
NpeA0CTaB/IeHNA YCIYyTU

128. Ilo pe3ysbTaTaM T[POBEJEHHbIX TPOBEPOK, B Cjiyyae BbIAB/IEHUSA
HapyLIeHWH TOJIOXKEHUM HACTOSILLEro perjiaMeHTa, HOPMaTHMBHBIX MPaBOBLIX aKTOB
OCYLL[eCTBJISIETCS MPYBJIeUeHre BUHOBHBIX JIML] K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOZaTenbCTBOM Poccuiickort @enepaiiyu.

IlepcoHanbHass OTBETCTBEHHOCTb [JO/DKHOCTHBIX JIML[ 3a IPaBU/IbHOCTb
Y CBOEBDEMEHHOCTb TPHUHSATHS pelleHds o TpegocTaBieHnd (06  oTkase
B MP€/JOCTaB/IeHUM) YCAYTH 3aKpervisieTcd B WX [AO/DKHOCTHBIX HHCTPYKIUSIX B
COOTBETCTBUM C TPeOOBaHUSIMH 3aKOHO/[aTe/IbCTBA.

ITo/10)KeHMSA, XapaKTepHU3yole TPeOOBaHUA
K MOPAAKY ¥ (h)opMaM KOHTPOJIA 3a MpeJ0CTaB/IeHHeM yC/IyTH,
B TOM YHC/Ie CO CTOPOHBI TPakK/jaH,
UX 00beIMHEeHUI U OPraHu3aIun

129. KoHTpo/sib 3a TMpeoCTaB/ieHUEM YCJIyTH OCYLIeCTB/AseTcsi B (opme
KOHTPOJISI 3a COOJIIO/leHNeM TIOC/Ie[j0BaTe/IbHOCTA — /IeCTBUM, OIpe/e/IeHHbIX
aIMUHACTPAaTUBHBIMY TIPOLlelypaMu TI0 TPeAOCTaBIEHUI0 YCJIYTU U TIPUHSATHEM
pellleHui JO/DKHOCTHBIMU JIULIaMH, ITyTeM ITPOBe/IeHHsI TTPOBEPOK COOMIOeHUsT U
WCIIOJTHEHUS [TO/DKHOCTHBIMM  JIMIIAMM  MYHUIUMIIAJILHOIO apXyBa HOPMAaTHMBHBIX
TPaBOBBIX aKTOB, a TAK)Ke TOJIO’KEHUM perjlaMeHTa.

KoHTpone 3a mpenocTraBieHWeM yCIyrd, B TOM UYKCJ/Ie CO CTOPOHBI Tpak/aH,
UX O0O0beJUHEHWN W OpraHu3aluii, OCYIIeCTB/SEeTCS I10CPeJCTBOM OTKDPBITOCTU
JleATeJIbHOCTU MYHMLMITAJIbHOTO apXWBa TIPU NPeAOCTaBAeHUN YCIYTH, MOJydeHUs
TO/THOM, aKTya/lbHOM M I0CTOBepHOM HMHGOpPMalMU O TIOpsiiKe Tpe0CTaBIeHUs
YCJIYTH Y BO3MOYKHOCTH [J0Cye0HOro (BHeCye0HOro) paccMOTpeHHst obOparijeHui
(>kano6) B rpoliecce pegoCTaB/IeHUsT YCIYTH.
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130. Jo/rKHOCTHBIe JMlla MYHULMIIAIBHOTO apxuBa IPUHHUMAOT Mepbl K
MpeKpaljeHUI0 JIOMYLeHHbIX HapyLIeHWH, YyCTPaHST TNPUYMHBI U YCIOBUS,
CTI0COOCTBYIOIIME COBEPIIIEHNIO HApYIIIeHHUH.

NHdopmaiusi 0 pe3y/sbTaTaXx pacCMOTPEHHs 3aMeuaHUd W TIpeJjio’KeHUM
rpaxkiaH, UX oO0beJWHEeHWN W OpraHu3alvii JOBOAUTCS [0 CBeJeHUs ML,
HarpaBUBLLIMX 3TU 3aMeYaHUs U NPe/IJI0KEeHHUS.

Pa3pen V. locyaeoHbIi (BHECYje0HbBII) MOPAAOK 00)Ka/I0BaHHUS
pelleHui JercTBUH (0e3/1eiicTBHA) MYHUIIMIIA/IBHOTO apXUBa,
Mpe/j0CTaB/IAIOIIEro yC/Iyry, ero J0/DKHOCTHBIX JIULI,

TaK)Ke pelleHHi 1 AeiicTBuii(0e31elcTBHA) MHOT0(yHKIIMOHA/THLHOT0
LleHTPa NpeJoCTaB/IeHNsI TOCY/JapCTBeHHbIX U MYHMIIMIIA/IbHBIX YCIYT,
Pa0OTHUKOB MHOTO()YHKIIMOHA/IHLHOT'0 I[eHTPA MPeA0CTaB/IeHHs
rocy/JapCTBeHHbIX U MyHHUIIMIIA/IbHBIX YC/IyT

HNudopmarus /st 3aMHTEPeCOBAHHBIX JIMI| 00 HX MpaBe
Ha Jjocyje0Hoe (BHecyie0HOe) 00)Ka/T0BaHHUeE AelCTBUI (0e31elCcTBHs)
U (1K) pelieHUH, 0CyLIeCTB/IsAeMbIX (IPHUHATHIX)
B XO0/ie Mpe/i0CTaB/IeHHs YC/Iyrd (fAajiee - )kas100a)

131. 3asiBuTenb BrpaBe 00’KajioBaTh pellleHUs W fAeicTBus (Oe3xelicTBue),
TPUHATBIE B XOJ€e TIPeJOCTaB/JeHUs1 YCAYTU  MYHHULMIIAJBHBIM  apXMBOM,
MpeJiOCTaB/ISIIOIIUM YCIYTY, €ro JO/DKHOCTHBIX JIWLI, a TaKKe pellleHds U JeHCTBUS
(6e3meiicTBHEe) MHOTO(DYHKIIMOHA/ILHOTO [IEHTPa MpPeIOCTaBIeHUS FOCYJapCTBEHHBIX
W MYHHUIUIAABHBIX  yCJIyr, pPaOOTHUKOB MHOTrOMYHKIIMOHAJBLHOTO  I[eHTpa
MIPe/IOCTaB/IeHNsI TOCYAAaPCTBEHHBIX W MYHHUIUIAIBHBIX YCAYT B JA0CYyAe0HOM
(BHecyznebHOM) MOpsiiKe B C/Iydasix, MpeayCMOTPeHHBIX cTaThell 11.1 ®PenepanbHOTO
3akoHa OT 27 uronst 2010 roma Ne 210-®3 «O06 opraHu3anuu  IpejoCTaB/IeHUs
roCyiapCTBEHHBIX U MYHULIUIIA/IbHBIX YCIYT».

OpraHbl MeCTHOT0 CaMOyNpaBJIeHHS,
OpraHU3aLiy U YIO/ITHOMOUYEHHbIE HA PAaCCMOTPEeHHe )Ka/100b1 JTULIa,
KOTOPBHIM MOKeT OBITh HalpaB/ieHa )Xa00a 3asaBUTe/IA
B 10Cy/Ie0HOM (BHECYy/Je0HOM) mopsAgKe

132. B cnyuae oOkasioBaHUSI pellleHHWH W AeucTBuil  (Oe3melicTBus)
pabOTHMKOB MYHUIMIIAJBHOTO apXWBa, TIPeJOCTaB/SIOUUX YCAyTy, >karmoba
MofaeTcss [  PacCMOTPEHHsT  PYKOBOJWTEN0  MYHULMIIAJIBHOTO  apXyBa
B TTUCbMeHHOW (opme Ha OyMa)KHOM HOCHTesie, B TOM UHC/Ie MPU JTUUYHOM TIpreMe
3asiBUTeNsl, B 3/IeKTPOHHOW (hopMe, MO TOUTe WU uepe3 MHOTO(YHKLIMOHATbHBIN
LeHTP TpeA0CTaB/IeHUs IOCyJapCTBEHHBIX U MYHULUIA/IbHBIX YCIIYT.

’KanoOy Ha perienust u fetictBusi (Oe3zeiicTBUe) MYyHUIUIIAIBHOTO apXWBa,
NpeIOCTaB/ISAIIOIIEr0 yCIyry, ero [JO/DKHOCTHBIX JIML] TakXKe BO3MOXXHO I0JaTb B
AaMmuHUCTpalMio KameHCK-YpaibCKoro TOpoACKOro OKpyra, B MMCbMeHHOM (hopme
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Ha OyMa)KHOM HOcWTese, B TOM UHC/Ie TIpU JIMYHOM TIpHEMe 3asiBUTeJIs,
B 9/IeKTPOHHOI ¢dopMe, T0 TMOUYTe WIA 4Yepe3 MHOTO(QYHKI[MOHA/NbHbIA I1[€HTP
Tpe/loCTaB/ieHusl TOCYapCTBEHHBIX ¥ MyHULUMAIbHBIX YCIIYT.

133.B cnyuae oOkajmoBaHUsl pellleHUd U AercTBuil  (Ge3melicTBUS)
MHOTO(YHKLIMOHA/ILHOTO ~ LIeHTpa  MpeJoCTaBlAeHUs]  TOCY[apCTBEHHBIX U
MYHULMMNANbHBIX  YCYT, paboTHMKa  MHOTOGYHKI[MOHATBHOTO L[eHTpa
TMpe/|0CTaB/IeHNs] TOCYAAPCTBEHHBIX Y MYHULMMA/IBHBIX YCIYT »Kajso0a rojaeTcs Jjis
paccMOTpeHUsI B MHOTO( YHKIIMOHA/ILHBIN 1IeHTP MpeoCTaBIeHUs TOCYIapCTBEeHHBIX
W MYHHULIMTIANBHBIX YCIyT, B MMUCbMEHHOH (dopMe Ha OyMa)KHOM HOCHUTe/e, B TOM
yuc/ie MpY JIMUHOM TIpUeMe 3asiBUTeJIsA, B 37IeKTPOHHOM (hopme WM TI0 TouTe.

JKanoOy Ha perienuss u felictBus (Oe3feiicTBHe) MHOTO(MYHKI[MOHATBEHOTO
L[eHTpa TIpe/IoCTaB/ieHUsI TOCY/JapCTBEHHbIX W MYHUIUIANBHBIX YCAYT TaKXKe
BO3MOYKHO TOZIaTh B MUHUCTEPCTBO LIMGPOBOro pa3BUTUS U CBsi3u CBepzI0BCKOU
obnactu (manee — ydpeAuTesb MHOTO(MYHKIMOHA/JILHOTO II€HTPA ITpel0CTaB/IeHNs
roCy/JapCTBeHHBIX U MyHULIMITAIBLHBIX YCIYT), B TTHCbMeHHOW (popme Ha OyMa)KHOM
HOCUTeJie, B TOM UHCJ/Ie TIPY JIMUHOM TpUeMe 3asiBUTe/Is, B 9JIKTPOHHOU (opMe, 10
rmoure  WIM  4Yepe3  MHOTO(PYHKI[MOHA/NbHbIA  I[eHTP  IpeJi0CTaB/IeHUs
roCyZlapCTBEHHBIX U MYHULIUIMA/IbHBIX YCYT.

Cnioco0b1 uH(pOPMHUPOBAHUA 3asBUTE/IEH
0 MopsA/Ke NMOAAUUM PACCMOTPEHMA )Kalo0bl,
B TOM UMCJIe C ucnoab3oBanueM EpnHoro noprana
roCy/JapCTBeHHbIX U MyYHMIMIIA/IBHBIX YOIYT ((PyHKIMN)

134. MyHULMNIATBHBIN apXuB, TIpej0CTaBJISIOLINMI yCIyTy,
MHOTO()YHKIIMOHA/TbHBIM LIEHTD TpeJj0CTaBJ/IeHUSs roCyJapCTBeHHbIX
Y MyHULMMANbHBIX YCJIYT, a TakKKe yupeAuTe/ib MHOTO(YHKI[MOHA/JILHOIO LleHTpa
TIpe[0CTaB/IeHHUs TOCYJapPCTBEHHBIX U MyHULIATIAJIBHBIX YCIYT 00ecrieurBaioT:

1) mHbOpMUpOBaHUe 3asgBUTe/IEH O TIOpsAAKe O00)KaJOBaHMWS — PpelleHui
u fericTBuii (6e3/efCTBYsT) MYHUIMIAIBHOTO apXWBa, TPeJOCTaBJISIOIETO YCIYTY,
ero /JO/DKHOCTHBIX JIMI[ M pabOTHUKOB, peIleHud U JecTBui (Oe3meiicTBYS)
MHOTO()yHKIIMOHA/TbHOTO 1[leHTpa rpe/j0CTaB/IeHUs] roCy/lapCTBEHHBIX
W MYHHULIATIANBHBIX yCJIYT, €ro JO/DKHOCTHBIX JII] M PabOTHUKOB ITOCPECTBOM
pa3MelrieHus1 UHPOpMaluu:

Ha CTeH/,aX B MeCTax MpeoCTaB/IeHus yCIIyT;

Ha o(duUlMaNbHbIX CalTax MYHUIMIIAIBLHOTO apxuBa, KameHCK-YpanbCKOro
rOpO/ICKOTO  OKpyra,  MHOTO(GYHKLMOHA/bHOTO  IleHTpa  [peJoCTaB/IeHuUs
roCyZiapCTBeHHbIX U MyHULMNanbHbiXx yoayr (http:/mfc66.ru/) u  yupegutens
MHOT0()YHKLIMOHA/TLHOTO LleHTpa Tpe/loCTaB/IeHus roCyZlapCTBEHHBIX
1 MmyHuLunanbHbIx yoayr (https://digital. midural.ru/);

2) KOHCY/IbTUpOBaHUe 3asgBUTe/Iell O TIOpsiIKe O00Ka/loBaHUS — peIleHui
1 fencTBuii (0e3meMCTBUI) MYHULIMITA/IGHOTO apXWBa, MPe0CTaBIISIOINIEro yCIyry,
ero /JOJ/DKHOCTHBIX JIMI] W paOOTHUKOB, pellleHud U AelcTBuil (Oe3melicTBYSA)
MHOTO(YHKIIMOHA/ILHOTO  [IeHTpa  MpeJOoCTaBleHUsI  TOCY[apCTBEHHbIX U
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MYHULMMAIBHBIX YCIYT, €r0 JA0/DKHOCTHBIX JIML U PabOTHUKOB, B TOM YHCJIE TIO
TesiehOHy, 37IeKTPOHHOM T0UTe, TIPU JTMYHOM TIpHeMe.

IlepeueHb HOPMATHBHbBIX MPABOBbIX AKTOB, Pery/JIHPYIOLIUX MOPAJOK
Aocyae0Horo (BHeCye0HOr0) 00)ka/I0BaHMs AeiicTBUM (De31elCTBHS)
U (U/IM) pelieHNd, MPUHATBIX (0CYyIeCTB/IeHHbBIX) B X0/e
Npe/0CTaB/1eHUs YCIyT|

135. IMopsimok ~ mocygebHoro  (BHecyzseOHOro)  006’kajioBaHUS — pelleHui
U fieiicTBuii (6e3/elicTBYS) MyHUIMIAIBHOT'O apXHBa, MPe/OCTaBISIOIero YCayry, a
TaKKe ero J0/DKHOCTHBIX JIULL Pery/aupyeTcs:

1) cratesamm 11.1-11.3 depepanbHoro 3akoHa ot 27 utosig 2010 roga Ne 210-P3
«O6 opraHu3alyy TIpej0CTaB/IeHHUs TOCYJapDCTBEHHBIX U MyHULIATIATBHBIX YCIYT»;

2) mocraHoByienreM IIpaButenbcTBa CBepayioBcKoW obsacty ot 22.11.2018
Ne 828-ITI1 «O6 yrBepkaeHun IlonoxkeHus o006 O0COGEHHOCTSX — MOAAUU
Y pacCMOTpeHus »kanob Ha peleHus U felicTBus (be3zelicTBHe) UCIIOHUATETHHBIX
OpPraHOB TOCYJapCTBeHHOM BjacTh CBep/IOBCKOM 00/1acTH, TPeJoCTaB/ISIOLUX
rocyZlapCTBeHHbIe YC/IyTH, UX TO/DKHOCTHBIX JIMII, TOCY/JapCTBEHHBIX TPaXKIaHCKUX
CIy>KalllUX MCTOJIHUTeTbHBIX OpPraHOB TOCyZapCcTBeHHOW BiaacTu CBepioBCKOM
00/1acTH, TIPeAOCTABJISIOIINX TOCY/IapCTBEHHbIE YCIyTH, a TaKKe Ha PpelleHus
u feiictBus  (Oe3geiicTBre) MHOTOGMYHKI[MOHAIBHOTO IIEHTpPA IpeA0oCTaBIeHHUs
rOCy/IapCTBEHHBIX ¥ MYHUIIUMNA/ILHBIX YCIYT M €10 paOOTHHUKOBY;

3) nocraHoB/ieHHeM AMUHUCTpaUMKA ropoja KameHcKa-YpanbCKOro OT
24.12.2012 Ne 1787 «O6 yrtBepxxaeHnn ITomoxkeHus1 00 0COOEHHOCTSAX TIOJAUH U
paccMOTpeHHUs Kayob Ha peltleHUsT U JelicTBUs (Oe3meiiCTBHE) OPraHOB MECTHOTO
camoytipaB/jieHus1 KaMeHCK-Ypa/ibCKOro TOpPOACKOTO OKpyra, MpeAoCTaB/IsSIOINX
MyHULUMabHbIe YCJIYTU, WX [JOJ/DKHOCTHBIX JIML, MYHULIMMNA/JbHBIX CIy’>KalluX,
YUaCTBYIOLIUX B MPeA0CTaB/IeHUA MYHULIMTIATbHBIX YCIIYT»;

4) MIpYKa30M MYHHULMIIAJLHOTO Ka3eHHOro yupexzaeHusi «ApxuB KameHCK-
Ypanbckoro ropozackoro okpyra» oT 28.02.2024 Ne 9 «O Ha3HaueHUH JIWLIQ,
YTIOJTHOMOYEHHOTO Ha PaCCMOTPEHHE >Kao0bi».

136. [TosiHass uHbOpMaIMsi O TOPSKe T0Jaud W pPacCMOTPEHUM >KaiobbI
Ha pellleHdss W [JeUCTBUSA (be3geticTBHE) MYHULMITA/IbHOT O apxuBa,
TIPeJJOCTaB/ISIIOIIET0 YC/IYTY, €ro J[O/DKHOCTHBIX /MLl UM pabOTHUKOB, a TakKke
pemieHusi U JeidctBusi  (Oe3melicTBe)  MHOTO(YHKIJMOHAABHOTO  IIeHTpa
Mpe/loCTaB/eHHsI TOCY/JapCTBeHHbIX W MYHULIMIMAIbHBIX  YCIyT, PabOTHUKOB
MHOTO(YHKLIMOHAJIbHOTO ~ LIeHTpa  MpeJoCTaBleHUs]  TOCYJapCTBEHHBIX U
MYHULIATIAJIBHBIX YCIYT pa3MellieHa B pa3zesie «[lonosHuTtenbHas uH(OpMalusi» Ha
EnuHom roprase COOTBETCTBYIOLLIEN yCIIyTH 1o azpecy:
https://www.gosuslugi.ru/26014 (ripy HaMMUYUKM TeXHUYECKOH BO3MOXXHOCTH).


https://login.consultant.ru/link/?req=doc&base=RLAW071&n=312865
https://www.gosuslugi.ru/26014
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[Tpunoxxenue Ne 1

K AZIMUHUCTPaTUBHOMY perjaMeHTy
rpelocTaB/ieHns1 yoiyru «Beijaua konmi
apXVBHBIX I0KYMEHTOB,

MO/ TBEP K AIOLMX [IpaBO Ha BjlafleHue
3eMJien»

3AITPOC
AJIA TI0JIyYeHMs YCIYyTU
B MYHHUIIMIIQ/ILHOM Ka3eHHOM Y4YpeX/AeHUH
«ApxuB KamMeHCK-Ypa/bCKOro ropojCcKoro oKpyra»

1. 3asgBUTE/b:

- HavimeHOBaHVe HOpUAUUECKOro JIULa;
- ®amuus, UM, OTYeCTBO™
(bu3rMUyecKoro uiia.

2. ®amMunus, UMs, OTYeCTBO,
JIOBEPEHHOI0 JIUL[A 3asiBUTEJIS YC/IYTH.

3. Azipec, 110 KOTOPOMY BbIC/IaTh
CMpaBKY, ClIPaBOYHbIE JAHHBIE
3asBUTeJISl YCIYTH:

- TIOUTOBBIN aJ]pec;

- 9JIeKTPOHHBIN afipec**;

- KOHTaKTHbBIU Tesie()oH.

4. Tema 3aripoca, XpOHOJIOTUYeCKHe
PaMKU COOBITHSI.

*IIpn HayIMuMKU
** [1Ipu HamMuUUK

« » 20 r. Ilopmwuck
Hara nogauu 3anpoca
« » 20 T.

Jara roTOBHOCTH yC/Iyru
Pocruics B nonyueHuu

« » 20 T.
Jara nonyuenus

WHdopmalss 0 TmepcoHanbHbIX —[JJaHHbIX

3dKOHOA4Te/IbCTBA O MePCOHA/IbHBIX OdHHBIX.

MepCOHA/IbHBIX /IaHHBIX.

XpaHUTCS u oOpabateiBaeTcss € coOsofeHueM
3arosHsis 3anpoc, Bel fjaete cornacue Ha 06paboTKy



